Aamunuctpaums LLypynoeckoro cenbckoro noceneHus
®ponoBCKOro MyHMLUMnansHoro paioHa Bonrorpagckol o6nactu

NocTtaHoBneHne Ne 105

ot 31.10. 2022 .

OO0 yTBEPXAEHUN aAMUHNUCTPATUBHOTO pernaMeHTa
NPefocTaBneHns MyHuumunansHom yenyrn «MpuHsaTue
Ha y4eT rpaxaaH B Ka4eCTBe HYXOaroLLMXCS

B XWUMbIX NOMELLEHUSX, NPeaoCTaBNAEMbIX

No A4OroBopam COLMansHOro Hanma

B cooteetctBUM ¢ KunuwiHbIM  KOAEKcoM  Poccuiickoii depgepauun,
denepanbHbiMu 3akoHamu ot 06.10.2003 Ne 131-d3 «O6 obLWwmnx npuHUMNax
opraHvsauuM MecTHoro camoynpaeneHuss B Poccuiickon ®degepaummn», oT
27.07.2010 Ne 210-®3 «O6 opraHusauuu npefoCTaBNEHUS FOCYAAPCTBEHHbIX W
MyHUUMNaneHbIX ycnyr», 3akoHoMm Bonrorpagckon o6brnactu ot  01.12.2005
Ne 1125-Of]1 «O [Mopspgke BefdeHUss opraHaMu MECTHOrO camoynpasneHus y4yeTta
rpaxkgaH B Ka4ecTBe HYXAAKLIMXCA B XUIMbIX NOMELLEHUSX, NPeaoCcTaBsieMbiX no
AoroBopamM coumanbHoro Hauma B Bonrorpaackoii obnact», pyKOBOACTBYSCh
YcraBom  Llypynosckoro cenbckoro nocerneHust ®ponoBCKOro  MyHULMMANbHOO
pailoHa Bonrorpagckon obnactw, agmuHucTpaums LllypynoBckoro cenbckoro
nocenexns ®ponoBCcKOro MyHMLUMnanbHoro paioHa Bonrorpagckol o6nactu

MOCTAHOBIIAET:

1. YTBEpANTL Npunaraembiii aAMUHUCTPATUBHbIN perfaMeHT NpefoCcTaBneHNs
MyHULMNanbHON ycnyrn «MpuHATAE Ha y4eT rpaxaaH B KayecTse HyXAaloLuXCs B
XUNbIX NOMELLeHNAX, NPefoCTaBNAeMbIX No 4OrOBOPaM COLMansHOro Hammay.

2.PasmecTuTb HacTosllee NocTaHOBMEHe B heaeparnbHoil rocyAapcTBeHHON
NHOPMaLMOHHOW cncteme «EAnHBIA nopTan rocyAapCTBEeHHbIX U MyHULMNANbHbIX
yenyr (pyHkumnin)» (https://www.gosuslugi.ru/), a Tawke Ha oduuManbHOM cainTe
agMuHUCTpauum LypynoBckoro CenbCcKoro noceneHus ®ponoBckoro
MyHULMnansHoro paoHa Bonrorpanckoin obnactu (http://shurupovskoe-adm34.ru/).

4. HacTosillee noctaHosneHne BCTynaeT B CWSly Mocre ero opuuuansHoro
obHapoAoBaHuUA B yCTAaHOBNIEHHOM NOpSAKe.

5. KoHTponb 3a MCMONMHEHMEM HAaCTOALEro MOCTAHOBMNEHMS OCTaBMSKO 3a
cob6o.

MaBga LLypynoBckoro cenbckoro nocenexus C‘//Z A.A.JleBuiyeBa




YTBEPXOEH

NMOCTaHOBMNEHWEM afMUHUCTpaLUn
LypynoBckoro cenbckoro
nocenexHns ®ponoBcKoro
MYHULMMAanNbHOro panoHa
Bonrorpagckon obnactu

oT 31.10.2022 r. Ne 105

AOMWHNCTPATUBHLIN pernameHT
npeaocTaBreHUust MyHUuMnanbHou ycnyru «MpuHaTHe Ha y4yeT rpaxaaH
B Ka4eCTBe HY)XAaloLWUNXCA B XUIbIX NOMELLEeHUsAX, NpeaocTaBnsieMbIX No
[oroBopam coumanbHOro Hamnma»

1. O6LwWwMe nonoxeHus

1.1. MNMpegmeT perynmpoBaHns
Hactoswun agMUHUCTPATUMBHBLIN  pernamMeHT yCcTaHaBnvMBaeT  MOpsAoK
npegocTaBneHns MyHuumnanosHom ycnyrn «lpuHATME Ha yyeT rpagaH B KayecTse
HYXXOAOLWKUXCA B KUMbIX  MNOMELLEeHUsaX, npeaocTaBnsgeMblx MO [oroBopam
coumnanbHoro Hanma» (ganee — MmyHMumMnanbHas ycrnyra), ctaHgapT npefocTaBeHuns
MYHUUMNANbHOW YCryrn, COCTaB, MOCMeAoBaTENbHOCTL W CPOKU  BbIMOSTHEHUSA
aAMUHUCTPATUBHBIX MNpoueayp (AencTBui) No NpenoCTaBNEeHUD MyHULMNANbHON
ycnyru, TpeboBaHNA K NOPSIAKY MX BbINOMHEHNS, (DOPMbl KOHTPOMS 3a UCNOSTHEHNEM
aAMUHUCTPATUBHOIO  pernameHTta,  gocyaebHbin  (BHecydebHbI)  nopsgok
oGxxanoBaHusa pelleHn n gencteun (besgencteng) agMmuHucTpauumn LLypynosckoro
Cenbckoro noceneHns ®ponoBCcKOro MyHWUMNanbHOro pavoHa Bonrorpagckon
obnactn, AOMKHOCTHBIX UL agMUHUCTpaumm LLypynoBCKOro cenbCKoro noceneHus
dponoBckoro MyHuLMNansHOro panoHa Bonrorpaackon obnacTu.
1.2. CBegeHuna o 3aaBuTenax
3asaBMTENAMM Ha MOSyYEeHUEe MYHUUMNANbHOW YCNyrn SABNSAIOTCS rpakgaHe
Poccuiickon ®egepaumm nmbo nx 3aKoHHbIE NpeaCTaBUTENMN.
1.3. Tllopsgok  uvHopMupoBaHMA  3adBUTENENn O  NpenoCTaBreHuun
MYHULMNANbHON yCnyru
1.3.1. CBegeHMs 0 MecTe HaxoXAEeHMUsl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agmuHucTpauum LypynoBckoro cenbckoro noceneHms PponoBcKoro
MyHUUMNanbHOro parvoHa Bonrorpagckon obnactu, opraHvMsaumin, y4acTBYHOLLMX B
npegocTaBNeHnM MyHUUMNANbHOW yCrnyru, MHOrO(yHKUMOHANbLHOro LeHTpa (aanee
— MoLl):
AgmuHuctpaums  WypynoBckoro — cenbckoro — nocerieHusi  PpornoBCKOro
MYyHUUMNanbHOro panoHa Bonrorpagckon obnacTu:
Mecto HaxoxaeHus: 403524 x. LWWypynosckuin, dponosckun panoH, yn. Cegosa
n. 712
Mpuem 3asiBUTENEN B COOTBETCTBUN CO CeayoLwmuM rpadpnKom:
NoHepenbHUKk-naTHULA - 8.00-16.00;
nepepsiB - 12.00 - 13.00;
cyb6oTa, BOCKpeCeHbe - BbIXOAHbIE AHW.
CnpaBoyHble TenedoH/dakc: 5-24-81.
CnpaBoyHble TenedoHbl:
- TenedgoH:5-23-20.
TenedoH rnaebl 5-24-81, cenbckoro nocenenus: 5-23-20; anekTpoHHasa noyTa:
http://shumpovskoe-adm34.ru;
MecTtoHaxoxgeHue, nouToBbIM agpec MOLL:
403538, Poccuinckaa depepaunda, Bonrorpagckas obnactb, r. ®ponoso, yn.
MponeTtapckas, 12.
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MHdopmaunio 0 MecToHaxoXaeHun u rpadukax pabotsel MOLL Takke MOXHO
noslyYMTb C WCNOMb30BaHMEM T[OCYAApPCTBEHHOMW WH(OPMALNOHHOM CUCTEMBI
«EgnHbin - noptan cetm ueHTpoB M odwmucoB «Mou [JokymeHTbl» (MODLL)
Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. WHpopmaumio o nopsgke npeaoctaBneHna MyHUUMNANbHOM  YCryru
3asBUTENb MOXET MOMyYnTb:

HenocpeacTBeHHO B agMuHucTpauum LLypynoBCKOro cenbCkoro noceneHus
®ponosckoro MyHuyunansHoro pavioHa Bonrorpagckon obnactu (MHpopMaunOHHbIE
CTeHAbl, YCTHOE WH(OPMUPOBAHWE MO TenedgoHy, a Takke Ha fNYHOM npueme
MYHUUMNANbHLIMA  CAyXawuMMn  aaMmuHucTpauum  LLlypynoBckoro — cernbckoro
nocerneHnsa ®porioBCKOro MyHuUmMnNanbHOro pamoHa Bonrorpagckon obnactu);

MO no4yte, B TOM 4ucne 3nekTpoHHon (shurupovka@yandex.ru), B crnyyae
NMCbMeHHOro obpatleHns 3aaBuUTens;

B ceTu WHTepHeT Ha odumumanbHOM cauTe agmuHucTpauum Lypynosckoro
cenbckoro nocernieHna @OpPonoBCKOro MyHUUMManbHOro pavoHa Bonrorpagckon
obnactn (http://shurupovskoe-adm34.ru/), Ha EguHoM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKuun), sasnsowemMca denepanbHOM rocygapCTBEHHON
MHOpMaLNOHHON cucTemon, obecnednBatoen NpegoCcTaBneHne rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCRyr B SMNeKTpoHHOM opme (oanee — EAuHbIA nopTtan
rocyapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr) (www.gosuslugi.ru).

2. CtaHAaapT npeAocTaBrNeHUs MyHULMNANbHOW yCIyrm

2.1. HaumeHoBaHne MyHUUUMNanbHou ycnyrm — «NpuHATUE Ha y4eT rpaxaaH B
KavyecTBe HY>XOAKLWNXCA B XUITbIX NOMELLEHUAX, npefocTaBnseMblX No A4oroBopam
coumanbHOro Hanmay.

2.2. OpraHoM, npenocTaBnalOWMM  MyHUUMNANbHYIO YCnyry, <BnseTcs
agMUHUCTpauun Lypynosckoro cenbCcKoro nocerneHus ®ponosckoro
MyHMUMNanbHOro pawnoHa Bonrorpagckon o6bnactn (ganee — YNOMHOMOYEHHbIN
opraH).

2.3. PesynbTaToM npegocTaBneHs MyHULMNAansHOM yCryru aBnseTcs:

- pelleHne YNosTHOMOYEHHOr0 opraHa O MNPUHATUM rpaxdaH Ha yyeT B
KavyecTBe HYXXOAlLUXCA B XUMbIX NOMELLEHUSX, NpedocTaBnseMblx No JoroBopam
coumanbHOro HanMa 1 Bblaaya yBeJoMMAEHUs O NPUHATUN Ha YYeT;

- pelleHne ynosIHOMOYEHHOro opraHa 06 OTkase B MPUHATUN rpaXkaaH Ha ydeT
B KayecCTBe HYXXOALWUNXCH B XUIbIX MOMELLEHUSX, NpeaocTaBnseMblX no 4OroBopam
couyunanbHOro Hamma.

2.4. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri.

PeweHne ynonHOMOYEHHOro opraHa O NpuUHATMM (00 OTKase B NPUHATUN)
rpaxgaH Ha yv4eT B KayeCTBe  HYXOAAKLWMXCA B KUMbIX  NOMELUEHUSX,
npegocTaBnseMblX MO JOroBopamM  CcouuanbHOro Havma, MpuvHUMaeTcs Mo
pesynbTatam pacCMOTPEHUS COOTBETCTBYHOLLEro 3asaBfeHMs W [JOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.6 HacTosWwero agMMHUCTPATUBHOINO perfiameHTa, He
nosgHee yem 4Yepes Tpuauatb paboumx AHEW CO OHS NpencTaBrieHUs JOKYMEHTOB
3aaBuTenem, o6s93aHHOCTb MO NPESOCTaBEHNIO KOTOPbIX BO3OXEHa Ha 3asBUTENS.

B cnyyae npeacrtaBneHvs 3asBuUTENEeM  3adBNEeHUS U [JOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.6 HacTodAwero agMWHUCTPATUBHOIO perrameHTa
yepe3d M®L| cpok npeaocTaBneHns MyHUUMNANbHOW YCNYyrn MUCHUCHSETCA CO OHS
nepegayv AOKYMEHTOB B YNONTHOMOY€EHHbI OpraH.

YBeOgoMMeHne O NPUHATMM Ha ydeT B KayecTBe HYXOalLeroca B >KUITOM
NoMeLLEHNN NN 3aBEPEHHAs KOMUS peLleHnst yNorHOMOYEHHOIo opraHa o6 oTkase B
NPUHATMM Ha ydeT B KayecTBe HYXOAlLWerocs B >XUIOM MNOMELLEeHUN BblaaeTcs
(HanpaBngaeTca 3asBUTENO MO agpecy, yKasaHHOMY B 3asiBIIeHUN) He No3gHee Yem
Yyepes Tpu paboumnx AHS CO AHS NPUHATUSA COOTBETCTBYIOLLEIO peLUeHUs.
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B cnyyae npeacTaBneHns rpaxgaHMHOM 3asiBieHNA O NPUHATUN Ha
yyeT B KayeCTBe HyXJawLllerocs B XUIom nomeweHnn yepesd MOPL| gokymeHr,
noaTBepXaarLwWwmnn NpUHATUE pelleHus, HanpasnseTca B M®L, ecnn nHon cnocob
nonyyYeHns He ykasaH 3asBUTENEM.

2.5. [lpaBoBOW OCHOBOW AN NpeaocTaBfieHNd  MYHUUUNANbHOM  YCryru
ABNAIOTCA CneayloLne HopMaTUBHbBIE NPaBOBbIE aKTbl:

HKvnuwHein kogekc Poccuinckon depepaunn (CobpaHue 3akoHogaTenbCTBa
Poccunckon ®epepaumun, 03 aHeapsa 2005 r., Ne 1 (yactb 1), c1. 14, «Poccunckas
raseta», 12 ausapa 2005 r., Ne 1, «[lapnameHtckas razeta», 15 aHuBapa 2005 r., Ne
7-8);

depepanbHbii 3akoH OT 06 oktabpa 2003 r. Ne 131-03 «O6 obwmx
NpUHUMNax opraHusauuMmM MecTHOro camoynpasrieHust B Poccuiickon ®epepauun»
(Cobpanue 3akoHogaTenbcTBa Poccuickon ®enepauun, 06 okTs6ps
2003 r., Ne 40, cr. 3822, «Poccuinckaa raseta», 08 oktabps 2003 r., Ne 202,
«lMapnameHTckas raseta», 08 oktabpsa 2003 r., Ne 186);

®epepanbHbin 3akoH oT 02 mas 2006 r. Ne 59-®3 «O nopsgke paccMoTpeHus
obpawieHnn rpaxgaH Poccunckon depepaumny («Poccunckas raseta», 2006, Ne
95);

depepanbHbii 3akoH oT 27 wuona 2006 r. Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX» («Poccunckas raseta», 29.07.2006 Ne 165, 29 uiona 2006 r., «CobpaHne
3akoHopartenbcTBa Poccuickon ®egepauyumn», 31 nonsg 2006 r., Ne 31 (1
4.), cT. 3451, «[lapnameHTckas raseta», Ne 126-127, 03 asrycta 2006 r.);

®epnepanbHbin 3akoH oT 09 despana 2009 r. Ne 8-d3 «O6 obecneyeHumn
AocTyna K MHdopMauum O OeATENbHOCTU rOCYAapCTBEHHbLIX OPraHoB W OpraHoB
MeCTHoro camoynpasrneHusi» («Poccunckas raszeta", Ne 25, 13 depana 2009 r.,
«CobpaHue 3akoHogaTenbctBa Poccunckon ®epepaumm», 16 despans 2009 r., Ne
7, cT. 776, «MapnameHTckas razeta», Ne 8, 13 — 19 ceBpans 2009 r.);

depgepanbHbii 3akoH OT 27 uioHa 2010 r. Ne 210-d3 «O6 opraHunsauum
npefocTaBfeHns rocydapCTBEHHbIX M MyHuuuMnanbHbix  ycnyr»  (Cobpanue
3akoHopaTtenbctBa Poccunckon ®depepaumm, 02 asrycta 2010 r., Ne31, c1. 4179,
«Poccuiickaa razetay, 30 nona 2010 r., Ne 168);

depnepanbHbii 3akoH oT 06 anpens 2011 r. Ne 63-d3 «O6 anekTpoHHOM
nognucny («Poccunckas rasetar», 08 anpensa 2011 r. Ne 75);

noctaHosneHue [lpasutensctea Poccuinckon ®egepauum ot 25 noHa 2012
r. Ne 634 «O Bngax anekTPoOHHOW NOLMUCKU, UCMOSb30BaHUE KOTOPbIX AOMNYyCKaeTcs
npy obpalleHnn 3a nonyYeHMeM TFOCYAapCTBEHHbIX WU MYHUUMNAMNbHbIX YCAyry
(«Poccunckas raseta», 02 nons 2012 r. Ne 148);

noctaHoBneHue lNpasutensctea Poccunckon depepauum ot 25 asrycra 2012
r. Ne 852 «O6 yrtBepxgeHum [lpaBun  UCMNONb30BaHUS  YCUIIEHHOWN
KBanMULUMPOBAHHOW 3MEKTPOHHOM nognucu npu obpalleHun 3a nonyvYeHnem
rocygapCTBEHHbIX U MyHULMNAMNbHLIX YCYyr U O BHECEHUN uU3MeHeHunsa B [Mpasuna
pa3paboTkm N yTBEpPXOAEeHUS aAMUHUCTPATUBHBLIX pernameHToB MNpeaocTaBfeHus
rocyaapcTBeHHbIX ycnyr» («Poccuinckas raseta», 31 aerycta 2012 r., Ne 200,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon degepaumny, 03 ceHTAbpS
2012 r., Ne 36, cT. 4903);

noctaHosneHune [NpasutensctBa Poccuickon denepaummn ot 26 mapta 2016
Ne 236 "O TpeboBaHusX K NpedocTaBneHMto B 3NEKTPOHHOM  dopme
rocydapCTBEHHbIX W MyHuuunaneHbiX ycnyr' (OduvumanbHbin UHTEpPHeT-nopTan
npasoBon nHpopmaumm http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas raseta”,
Ne 75, 08.04.2016, "CobpaHue 3akoHogaTenbcTtBa Poccuinckon ®epepauun”,
11.04.2016, Ne 15, c1. 2084);

3akoH Bonrorpagckon obnactu ot 01 pgekabpa 2005 r. Ne 1125-O[
«O Tllopsgke BefeHust opraHamuM MECTHOrO caMoyrnpaBfieHusa yyeTa rpaxgaH B
KayecTBe HYXOAKLWUXCHA B XUMbIX NOMELLEHUNAX, NpeaoCcTaBNgaemMblx No OroBopam
coumnanbHoro Hamma B Bonrorpagckon obnactm» («Bonrorpagckaa npasga», 14
Aekabps 2005 r., Ne 234);
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nocTtaHoBrieHne Mmasbl AaMunHucTpaummn Bonrorpagckon obnactum
oT 24 anpensa 2006 r. Ne 455 «O HekoTOpbIX BOnpocax peanu3auuMm 3akoHa
Bonrorpagckon obnactn ot 01 gekabps 2005 r. Ne 1125-0O[] «O lMopsiake BeaeHus
opraHamMu MecTHOro camoyrnpaBfeHus yyeTa rpaxjaH B KayecTBe HyXOaloLlumxcs B
XUMbIX NOMELLEHNAX, MNpefocTaBnsieMblXx MO [OroBopaMm couuanbHOro Hamma B
Bonrorpagckon obnactun» («Bonrorpagckas npasaay, 28 anpensa 2006 r., Ne 75);

YctaB LypynoBckoro cenbCkoro noceneHnst PposioBCKOro MyHUUMNAanbHOro
panoHa Bonrorpaackon obnactu.

2.6. MWcyepnbiBaloWwunm nepevdeHb  OOKYMEHTOB, HeobXoauMblx — Ans
npefocTaBfieHnUss MyHULUMNANbLHOW YCIyrn:

2.6.1. CamocTodaTenbHO 3aaBUTENb NPeaCcTaBNaeT crneayowme JOKYMEHTbI:

1) 3asBneHne O NPUHATUM Ha Yy4YeT B Ka4yeCTBe HYXOalLerocs B XUIbIX
nomMeLLeHnax, nNpegocTtaBnseMblX MO [OroBOpy couManbHOro Havma, no ¢opme,
YTBEPXXAEHHOMW OpraHoM WCMNONHUTENbHOM Bract Bonrorpagckon obnacty,
YNONMHOMOYEHHbIM B cdepe obecneyeHns XunbiMM MOMELLEHUAMU OTAENbHbIX
KaTteropum rpaxaaH, onpegensieMmbiMm 'ybepHatopom Bonrorpagckon obnactu;

2) KOnMuUM CBOEro nacrnopta W nacrnopToB YNEHOB CEMbW WU UHbIX
AOKYMEHTOB, YAOCTOBEPSOLWNX fIMYHOCTb, C OTMETKOW O perncrpaumm no Mecty
Xutenbctea, nMBoO B criyyae OTCYTCTBMS B MacrnopTe OTMETKM O perucrpauum no
MECTY XWUTENbCTBA - BCTYNVBLUNA B 3aKOHHYHO CUIy cyaebHbI akT 06 yCTaHOBNEHUN
dakTa npoXmBaHNA Ha TEPPUTOPUN MyHULMNANbLHOro obpasoBaHus Bonrorpagckon
obnactu (Npu HanNUYMM Takoro peLleHns);

3) konun CBMOETENbCTB O [OCYAApCTBEHHOM  perucTpauuMmM  akToB
rpaXXgaHCKOro  COCTOSHMA  (poXXaeHue, 3aknodeHne  (pactopxeHue) 6paka),
noaTBepXaarLWwmnx POLCTBEHHbIE OTHOLUEHUS 3asBUTENS U YNIEHOB €ro cemMbM, B
crnyyae Bblgayn TakKMX CBUOETENbCTB KOMMETEHTHbIMWM OpraHamMm WMHOCTPaHHOro
rocygapcraa, M X HoTapuarsibHO YAOCTOBEPEHHLIA MEepPeBO Ha PYCCKUM A3bIK;

4) NMCbMEHHOE cornacue rpaxgaHuHa U YNeHOB ero cembun Ha 06paboTky
nepcoHanbHbIX AaHHbIX;

5) rpaxgaHuH, SABASAOWMNCA COOCTBEHHMKOM >KUIIOro MoMeLleHnss nmbo
4YfieHOM ceMbM cobCTBEHHMKA Xnnoro nomMeLLeHus, - Konuto
npaBoyCTaHaBNMBalOWEro AOKYMEHTa Ha OObLEeKT  HeaBWXMMOCTW, NpaBo
COBCTBEHHOCTU Ha KOTOPbIA HE 3apernctpypoBaHo B EAMHOM rocygapCTBEHHOM
peecTpe HeABMXUMOCTH;

6) manovmyLme rpaxkgaHe - 3aknoveHne O NPU3HaAHUKN rpaxkgaHuHa 1 YeHoB
ero ceMby ManouMyLMu;

7) Npn HanMMuuu B COCTaBe CEeMbM rpaxgaHumHa OONbHOro, CTpagaroLllero
Tshkenon  (popMon  XpoHu4eckoro 3aboneBaHusi, NpU  KOTOPOW COBMECTHOE
NPOXMBaHWE C HUM B OOHOW KBAPTUPE HEBO3MOXHO, - [OOKYMEHT, BblOaHHbIN
MEeAMLMHCKOW OpraHu3aumen, ¢ ykasaHnem koga 3aboneBaHus, BKIMHOYEHHOTO B
lMepeyeHb, ycTaHaBnmBaembin [NpaButensctBom Poccunckon ®epepaunn, no
MexayHapogHOM  CcTaTUCTUYeCKoM  Knaccudpukaumm 6onesHen u npobnem,
cBs3aHHbIX co 3gopoBbeM (MKB-10);

8) konun cBuaeTenbCcTB 00 YCbIHOBMEHWM B Clyyae Bblgadn Takux
CBMAETENLCTB OpraHamMm 3anucn akToB rpaXgaHCKOro COCTOSIHUS UM KOHCYNbCKUMMU
yupexaeHuamn Poccunckon ®egepauun (Npy HanMyunm y 3asBUTeNs YCbIHOBITEHHbIX
aeTen, cBeageHus o poauTensx (0 AHOM 13 poauTenen) KOTopbIX COXpaHeHbl B 3anmcu
aKkTa 0 poXaeHUn yCblIHOBNEHHOro pebeHka);

9) rpaxpgaHe, OTHOCAWMECH K WHbIM  KaTeropusam, onpeneneHHbIM
deepanbHbIM 3aKOHOM, Yka3om [NpesnaeHTa Poccuinckon denepaumm nnim 3akoHOM
Bonrorpagckon obnactu, - [OKYMEHTbl, MOATBEpXAawlne ux npaBoO Ha
obGecneyeHne >kunbIM MOMELLEHMEM 3a CcYeT CcpeacTtB denepanbHOro  unu
obnacTHoro oogxeTa;

10) rpaxkgaHuH, SBRSIOWMACA HAHMMATENEM XUMOro NoMeLLeHNa No JOroBopy
HaMMa XWNOro MNOMELEHMUsT YaCTHOro  XUMMWHOro doHZda  coumnarnbHOro
NCMONb30BaHUA UITM YSIEHOM CEeMbW HaHMMaTerns XWUoro NoMeLLeHnsa no AoroBopy
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HanMMa >KMUMOro MOMELLEHUST YaCTHOMO XUMULLHOIo doHaa counarnbHoro
NCMONb30BaHWS, - KOMUIO JOroBOpa HanMa >XUMoro noMeLlleHus XunuwHoro goHaa
coumnarnbHOro UCnosib3oBaHUs.

2.6.2. 3asBrieHne M [OOKYMEHTbl, YKa3aHHble B MyHKTe 2.6.1 HacTosiero
aAMWUHUCTPATUBHOIO perriameHTa, MoryT ObiTb NpeaCcTaBneHbl 3asaBUTENSAMU MO UX
BblOOpY B YMNOMAHOMOYEHHbIN opraH wnn MOL nuyHo, nmbo HanpaeneHbl
nocpeacTBOM MOYTOBOW CBSA3M Ha OyMaKHOM HocuTene, nnbo npencTaBneHbl B
YNONMHOMOYEHHbIA OpraH B (hopMe SMNEeKTPOHHOro OOKYMEHTa C WCMNOSib30BaHUEM
EamHoro noptana rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr.

Konun  QOKYMEHTOB  AO/MKHblI  ObITb  3aBepeHbl B YCTAHOBIIEHHOM
3aKoHOAATEeNbLCTBOM MNopsaKke Unv npeactaBneHbl ¢ NpeabsBrieHnemM NoaMMHHUKOB.

3asBrneHne B (bopme 3NEeKTPOHHOro AOKyMeHTa noanucbiBaeTcsa no Bblbopy
3asBuTENS:

- MPOCTOW 3MEKTPOHHOWM MOANMUCHIO 3aaBUTENS (NpeacTaBuTens 3asaBuUTens);

- yCUneHHon (KkBanuduumpoBaHHOW, HeEKBanMMUUUPOBAHHOW) 3MEKTPOHHOWN
noAanncero 3asiBuTens (npeacraBuTens 3asaBUTens).

Ceptudmkatr  Kkfnw4a  NPOBEPKM  YCUINEHHOW  HekBanuduuMpoOBaHHOW
9NEKTPOHHOM NOANNCK OOMKEH ObiTb CO34aH M UCMONb30BaTbCS B MHAPACTPYKTYpE,
obecneynBatoLLen MHPOPMALMOHHO-TEXHONOMMYECKOE B3anmoaencraeme
MHAPOPMALUUNOHHBLIX CUCTEM, UCMOMb3YyeMbIX A51s NpeaocTaBneHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCIyr B 3NEeKTPOHHOM (hbopme, KOTopasa co3gaeTcs U NpoBepsaeTcs
C UCMNONb30BaHWEM CPeACTB 3MEKTPOHHOW MOAMUCU N CPeacTB YAOCTOBEPSIOLLEro
LeHTpa, MMelLWunX NOoATBEPXKOAEHNE COOTBETCTBUS TpeboBaHMsIM, YCTaHOBIEHHbIM
denepanbHbiM  OpraHOM  WUCMOSMHUTENbHOM Bractm B obnactm  obecneveHus
©e3onacHoOCTW, a Takke Npu HanuMyuu y Brnagenbla cepTudukata Kroya npoBepPKU
Knoya npocTon 3rneKTPOHHOW NogNUCK, BbIAAHHOIO eMy Npu IMYHOM npueme.

B cnyyae oOpalieHuns 3asBuTtenss ¢ WUCMNOMb30BaHMEM WH(OPMALMOHHO-
TENEeKOMMYHUKALMOHHOW ceTn «MIHTepHeT» K 3asiBNeHuMo B (popMe 3NEeKTPOHHOro
AOKyMEHTa npunaraeTcst Konna JOKYMeHTa, YAOCTOBEPSOLWEro SIMYHOCTb 3adBUTENS
(yoocToBepsiowlero nUYHOCTb NpeacTaBuTens  3asBUTENS, ecnv  3asBneHue
npeacraBnseTcs npeacraBUTenemM 3asaBuTend) B BUAE ANEKTPOHHOro obpasa Takoro
AOKyMeHTa.

MpencrtaBneHne gaHHOro OKYMeHTa He TpebyeTca B criydyae npeacraBreHns
3asBrneHns B (POpMe 3NIeKTPOHHOro [JOKYyMeHTa MNOCpPeaCcTBOM OTMNpaBKM 4epes
NN4YHbIN KabnHeT EQmMHOro noprana rocyaapCTBEHHbIX U MYHULMNASbHBIX YCIYr.

B cnyyae npencraBneHus 3adBrneHns B (OpMeE 3MEKTPOHHOro [OOKYMeHTa
npeacraBuTeneMm 3asBuUTensi, [OEWCTBYHOLWMM Ha OCHOBaHUW [LOBEPEHHOCTM,
K 3asBfEHUI0 TakkKe npunaraeTcs [OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa
Takoro AOKyMeHTa.

OTBETCTBEHHOCTb 32 JOCTOBEPHOCTb M MOMHOTY NpeacTaBnseMbliX CBeAeHUN
N OOKYMEHTOB, SIBMSIIOLWMXCA OCHOBaHMEM AN NpefoCTaBfieHUs MyHULMNANbHON
ycryru, Bo3raraeTcs Ha 3asiBUTens.

2.6.3. YNONHOMO4YEHHbLIN OpraH He BrnpaBe TpeboBaTb OT 3aaBUTENS:

1) npencrtaBneHuUss OOKYMEHTOB UM UMHJOPMaUMM WM OCYLLECTBIIEHUS
AENCTBUIA, nNpeaCcTaBneHne WNu OCYLLEeCTBIEHME KOTOpPbIX He MNpeayCMOTPEHO
HOPMaTUBHBLIMW NPAaBOBLIMU aKTaMu, perynmpyowmMmMmm OTHOLLEHUS, BO3HUKaOLWME B
CBS3M C NpefoCTaBNeHMEM MYHUUMNANbHbLIX YCAYT;

2) npeAcTtaBrneHNa [OOKYMEHTOB W MH(OpMauun, KOTOpble HaxoadaTcs B
pacrnopskeHUn opraHa, npeaoCcTaBsOWEro MYHUUUNANbHY  YCRyry, WHbIX
roCydapCTBEHHbIX  OpPraHoB, OpraHoOB  MECTHOro  camoynpasneHus  nmbo
NnoaBeLOMCTBEHHbIX  FOCYLApCTBEHHbIM  OpraHaMm WM opraHam  MEeCTHOro
camoynpaBsfeHus opraHusauuMm B COOTBETCTBUM C HOPMAaTUBHLIMW MPaBOBbIMU
aktTamm  Poccuinickon — depgepaumm,  HOPMaTUBHbIMKM ~ MNPaBOBbIMKM  aKTamMu
Bonrorpagckon obnactun, MyHMumMnanbHbIMU NPaBOBbIMU akTaMu. 3asiBUTENb BNpase
npeacTaBUTb yKa3aHHble JOKYMEHTbI U MHGOpMaLmMo MO COBCTBEHHOW NHULMATUBE;
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3) ocyllecTBneHnss OeNCTBMA, B TOM YUCME COrfacoBaHUn, HEOBXOANUMbBIX
ANA  MOonyyYeHUs rocydapCTBEHHbIX W MyHUUMMAnbHbIX YCIYyr M CBA3AHHLIX C
obpalieHneMm B  WHble  FOCydapCTBEHHble  OpraHbl, OpraHbl  MECTHOro
camoynpasfeHus, opraHMsauuu, 3a UCKIMIYEeHUeM MnoslyvYeHuUs YCriyr U nonyyvyeHus
AOKYMEHTOB M WHdOpMauuun, npegoctaBndeMblx B pesynbTaTe npeaocTaBneHus
TaKuX YCIyr, BKIMIOYEHHbIX B MepeYHu, yKkasaHHble B YacTn 1 ctatbn 9 degepansHOro
3akoHa o1 27.07.2010 Ne 210-®3 "O6 opraHusauum npeanocTtaBneHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr' (ganee — ®egepanbHbei 3akoH Ne 210-
®3);

4) npefgcTaBneHNa [OOKYMEHTOB W  WHoOpMauuu, OTCcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanvcb Npu nepBoHavyanbHOM oTkase B npueme
AOKYMEHTOB, HEOOXOANMbBIX ANS NpeAoCTaBNeHNa MyHUUUNANbHOW ycnyru, nubo B
npegocTaBneHnn MyHUUMNanbHOW YCnyru, 3a UCKIYEHNEM crneayroLmnx cnyyaes:

- n3MeHeHune TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX AaKTOB, KacaloLMXca
npegocTaBneHns  MyHUUMNanbHOM  yCryru, TMocfe nepBOHayanbHOW  nojauyu
3asiBrieHnNs 0 NpegocTaBneHnn MyHULMNansHOM yCnyru;

- Hanu4yre owmnboK B 3aABNEeHNN O NPeaoCTaBNEHNN MyHULMNANbHON YCnyru u
AOKYMeHTax, nofaHHbIX 3asiBUTeNneM nocrne nepBoHayarbHOro oTka3a B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCcTaBNeHns MyHUUUNanNbHOW ycnyru, nubo B
npegocTaBNeHuM MYHUUUNANbHOM YCYrM U He BKIOYEHHbIX B NpenCcTaBNeHHbIN
paHee KOMMNMEKT AOKYMEHTOB;

- UCTeYeHWe cpoKa [OeUCTBUSA [OOKYMEHTOB WU U3MeHeHue uHdopmaumu
nocrie nepBOHaYanbHOro OTkasa B MNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBneHns MyHULMNanbHON ycnyru, NMbo B NpeaoCTaBneHnM MyHMLMNANbHON
ycnyru;

- BblSIBfieHMEe [OOKYMEHTanbHO NoATBEepPXAEHHOro akta (Npu3Hakos)
oWMBOYHOro MM NPOTMBOMNPABHOrO AencTBus (6e3nencTBus) OOMKHOCTHOrO nuua
opraHa, npefoCTaBALWEro MyHUUMNAanbHY0 YCNyry, MyHULMNANbHOro CryaLlero,
paboTHWMKa MHOroyHKLNOHANLHOro LUeHTpa, paboTHMKa opraHusauuu,
npegycMoTpeHHon Yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, npwu
nepBoHavyanbHOM OTKase B NpuemMe  [JOKYMEHTOB, HeobXxoaumbIX  AnS
npegocTaBneHns MyHULMNanbHON ycnyru, NMbo B NpeaoCcTaBneHnM MyHULMNANbHON
ycnyru, O 4em B [MUCbMEHHOM BUAe 3a MNOAMUCLIO PYKOBOAUTENS OpraHa,
npegocTaBnAlLLEro MYHULUUNANbHYHO ycnyry, pykoBoauTens
MHOMOYHKLMOHANbLHOro  UeHTpa nMpuM nepBOHavyanbHOM OTkase B npueme
AOKYMEHTOB, HeobxoauMmbIx ANS NpedoCTaBNeHus MyHUUMnanbHOW ycnyrn, nubo
pyKoBOAUTENSA  OpraHusauun, npegycMoTpeHHon 4Yacteto 1.1 cratbm 16
®epepanbHoro 3akoHa Ne 210-03, yBegomnsaeTcs 3aaBUTENb, a Takke NPUHOCATCH
N3BMHEHMS 3a JOCTaBlIEHHbIE Heyao00bCTBa;

5) npepoctaBneHnss Ha OymaXHOM HOcCUTENne [OOKYMEHTOB W WHopmauuu,
3NeKTpOoHHble 0bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctaTtbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a uckno4eHnem criyvaes,
eCnn HaHeCeHWe OTMETOK Ha TakMe [OOKYMEHTbl NiMbo UX Uu3bATUE sBrseTcs
Heob6Xxo4MMbIM YCOBMEM MPeAOCTaBNEHNA rOCyaapCTBEHHOW UKW MYHMLMMANbHON
YCINyru, U HbIX CNy4YaeB, YCTaHOBMNEHHbIX beaepanbHbIMU 3aKOHaMMU.

2.6.4. [llepevyeHb [OOKYMEHTOB (CBeOeHWN), KOTOpble 3asBUTErNb Bripase
npeacTtaBuTb No CO6CTBEHHON MHULMATUBE:

1) cBegeHns  oedepanbHOro  opraHa  UCMOMHUTENbHOW  BRacTw,
YNOSTHOMOYEHHOIo MpaBuTensCcTBOM Poccuinckon depepauunm
Ha OCYyLeCTBNeHne rocydapCTBEHHONo KadacTpoBOro ydveta, rocygapCTBEHHOW
pernctpauuun npas, BegeHne EQUMHOro rocygapCTBEHHOIO peecTtpa HeABMXMMOCTU U
npefocrasneHne CBeAeHun, cogepxawmxcs B EaMHoM rocygapCTBeHHOM peecTpe
HeOBWXUMOCTU, €ero TeppuTopuarbHbIX OpraHos;

2) cBefeHVs (OOKYMEeHTbl) opraHusaumi (opraHoB) rocyaapCTBEHHOro
TEXHUYECKOro yyeTta un (Mnn) TEXHUYECKON MHBEHTapu3aLumMm o6beKTOB KannTanbHOro
CTPOUTESNLCTBA O XUJTblIX MOMELLEHUSX, 3aHUMaeMbIX rPaXXaaHUHOM U (UNKN) YrneHamu
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ero cembu, MpaBo COOCTBEHHOCTM Ha KOTOpble He 3aperncTpuposaHo B EanHOM
rocygapCTBeHHOM peecTpe HeABWXUMOCTY;

3) KOnuIo JoroBopa CcoumanbHOro HamMa UNu MHOW OOKYMEHT, Ha OCHOBaHUU
KOTOPOro MoXeT OblTb YCTAHOBMNEH (haKT MPOXMBAHMA B KUMOM MNOMELLEHUN Ha
yCrnoBmusax [OroBopa coumanbHOro Hamma (opaep, Konus UHAHCOBOro NMUEBOro
cyeTa W pgpyrme), - ONs rpaxpaHuHa, SBMSKOWErocs HaHMMaTeneM >XUMoro
NnoMeLLEeHNs No [OroBopy COUManbHOro HavMa WM YreHOM CeMbM HaHumaTens
XWUII0ro noMeLLeHus No 4oroBopy coumnarbHOro Hamva,

4) cBegeHUs O MecTe XUTemnbCTBa yKas3aHHbIX B 3asBNEHUN O MPUHATUN Ha
yyeT rpakgaHuHa, YSeHOB ero ceMbWl B Criydyae OTCYTCTBMS B nacnopTe WM MHOM
OOKYMEHTe, YAOCTOBEPSAOLWEM JIMYHOCTb, OTMETKM O peructpauum Mo MecTy
XUTENbCTBA YKa3aHHbIX B 3asiBNIEHUN UL,

5) pelleHne ynosIHOMOYEHHOro opraHa O MPU3HaHWW XUIoro gomMa (KUroro
NMOMELLEHNSA) HENPUrogHbIM ANd NPOXUBAHUSA - B Criydyae MpUHATUA Ha yyeT
rpaXgaHuHa, NPoXXMBAtoLLLEro B XUITOM NOMELLEHUN, NPU3HAHHOM HENPUIroHbLIM ANA
NpOXunBaHus;

6) KOnNWIO [J0roBopa HaWMa >KUIOro MOMELLEHUS KUIUMLWHOro  doHaa
couManbHOro WUCMONb30BaHWUS - ONS TpaXAaaHuHa, SBNSALWEroca HaHumaTenem
XMNOro NomeLLeHns No AoroBopy HarMa XUoro NoMeLeHnsa rocyaapCTBEHHOIo Unu
MYHULMMNANbHOIO XUIMLWHOMO (oHA4a COUManbHOro WUCMOSNb30BaHUS UMK YfIEHOM
CeEMbM HaHMMaTensa XuWnoro NnoMeLleHnsa no AOroBOpY HavmMa >XUIoro MoMeLLeHus
rocyadapCTBEHHOrO UMM MYHUUMNANBHOrO  XXUAUWHOMO dOHOA  CcouMarnbHOro
NCNosib30BaHus;

7) KOMUIKO TEeXHUYEeCKOro nacrnopta XWUIOro noMeLLEeHUs, ecnun ykKasaHHoe
nomeLlleHne He BbIno NOCTaBMNeHO Ha KagacTpoBbINA YYeT;

8) cBegeHWs O [JOKyMeHTax, noATBepXAawlWmX MNpaBoOBble OCHOBaHUS
OTHEeCeHUs nuu, NPOXMBAIOLLMX COBMECTHO C 3asiBUTENIEM MO MECTY MOCTOSIHHOrO
XUTENbCTBA, K YfeHaM ero CemMbW, 3a UCKIHYEHNEM [OOKYMEHTOB, YKa3aHHbIX B
nognyHkrax 3, 8 nyHkTa 2.6.1 HacTosLWwero agMMHUCTPATUBHOIO pernamMeHTa.

B cnyyae Hanuuua pasHormacui mexgy 3asiBUTENieM U MPOXMBaKOLMMM
COBMECTHO C 3asiBUTeNeM Mo MecTy NMOCTOAHHOrO XUTeNbCTBa NuuamMu no BOMpPOCYy
NPUHAANEXHOCTU K OOHOM CeMbe rpaxgaHuH v (Unn) YreHbl ero ceMbu BripaBse
npeacTaBUTb KONMUK CcyaebHbIX akTOB O NPU3HAHWUM NUL, NPOXMBAKOLLNX COBMECTHO C
3aaBUTENEM NO MECTY NOCTOAHHOIO XUTENbCTBA, YIEHaMWN ero CeMbMU;

9) pelweHve opraHa OnNekn W mnonevynTenbcTBa O Ha3HAYEeHUM OMeKyHa
(noneuntens) — B cnyyae nognucaHus 3asBreHus O NPUHATMM Ha y4YeT OMeKyHOM
(noneuuntenem), AENCTBYIOLLNM oT NMEHU HeaeecnocobHoro nmnbo
HecOBepLUEHHONETHEro rpaxaaHuHa, B OTHOLUEHWW KOTOPOro YCTaHOBIIEHa oreka
(noneuynTenbCcTBO);

10) cBegeHus o TPyAOBOM AEATENbHOCTU B criyvae obpalleHuns ¢ 3asBreHneM
O NMPUHATUM Ha Y4eT B OpraH MECTHOro camoynpasBfeHUs MO MeCcTy HaxoXOeHus
opraHusauun, ¢ KOTOpoW rpaxkgaHMH COCTOUT B TPYAOBbIX OTHOLLEHUSAX.

B cnyyae ecnu 3aaButenb He MpeacTaBun yKasaHHble B HacTosLEeM
NnoanyHKTe AOKYMEHTbl (MX KOMMM WNM COoAepXallmecs B HUX CBeOeHus) no
CcOBCTBEHHOM MHULMATUBE, YNONHOMOYEHHbIA OpraH camMoCTOATENbHO 3anpalumBaeT
Takne [OOKYMeHTbl (CBeJeHus) B oOpraHusauusax (opraHax), Yy4acTBYHOLMX B
npegocTaBneHnn  MyHuMUMManbHOW  ycnyrM) W nonydaetr WX B paMKax
MEXBELOMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOLENCTBUS.

2.7. WcdepnbiBalOWnMW nepeyeHb OCHOBaHMW [Ons OTkasa B NpuUeme
AOKYMEHTOB, HEOOX0AUMbIX ANdA NpeAoCTaBNEHNS MyHULUNANbHOW YCIyTi.

3asButento HanpaenseTcs yBegoMneHne o6 oOTkaze B Npueme K
pacCMOTPEHUIO 3asBEeHNs B criydae, ecnu npu obpalweHun 3a npegocTaBfeHnem
MYHUUMMNANbHOW YCNyrM B ONEKTPOHHOM dopMe B pesynbTaTe MNpOBEpPKU
KBanMuLUMpOBaHHOW MOAMUCK BbISIBIIEHO HECOOMAEeHNE YCTAHOBMEHHbIX CTaTbewn
11 ®epgepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 3neKTpoHHOW MNoAnUCU»
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(nanee — ®epepaneHbI 3akoH Ne 63-3) ycrnosun npu3HaHua ee
AEeNCTBUTENBHOCTM.

2.8. WcuepnblBawolmnn rnepeyvyeHb OCHOBaHWUM AN MPUOCTaHOBIEHUA
npefocTaBfNeHnuss MyHUUUNANbHOM YCNyrm WNuM  OTKasa B NpefocTaBneHuu
MYHULMMNANbHON YCNyru.

2.8.1. OcHoBaHunA 0N NPUOCTAHOBMNEHUA NPeoCTaBleHUs MyHUUUNArbHOW
yCInyru OTCyTCTBYHOT.

2.8.2. WNcuepnbiBalowun nepeyeHb OCHOBAHWW [Af1s OTKa3a B MNPUHATUM
rpaXgaH Ha yyeT B KadeCTBe HYXOALUXCS B XUIbIX MOMELLEHUSX.

OTkas B MpUHATUM rpaxaaH Ha ydeT B KayeCTBe HYXOALUXCA B KUMbIX
nomeLLeHnsax, NnpeaocTaBnaemMblx No JOroBopy couuaribHOro Havma, JonycKkaeTcs B
cny4yae, ecrnu:

1) He npenctaBneHbl NpefyCMOTPEHHble MyHKTOM 2.6.1 HacToswero
agMWHUCTPATUBHOIO pernaMeHTa AOKYMEHTbl, 00A3aHHOCTb MO NpeacTaBreHuto
KOTOpPbIX BO3JIOXEHa Ha 3asBUTENS;

2) oTBeT opraHa rocygapCTBEHHOW  BracTu, opraHa  MeCTHOro
camoynpasneHns nMbo NoaBEeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BriacTv Unu
opraHy MEeCTHOro camoyrnpaBfieHUs opraHu3aumMm Ha MeXBeOOMCTBEHHbIN 3anpoc
cBuaetenbcTByeT 06 OTCYTCTBUM OOKYMEHTa U (Unv) uHgopmauuun, HeobxoammblxX
ANA NPUHATUA rpaXkaaH Ha ydeT B KavyeCTBe HYXXOAKLWNXCHA B XUIbIX MOMELLEHUAX B
COOTBETCTBUMN C NMYHKTOM 2.6.2 HACTOALEro agdMUHUCTPATUBHOIO perfnameHTa, ecrnu
COOTBETCTBYHOLUNN AOKYMEHT He Obln npeactaBneH 3asdBuTenem no cobCTBEHHON
MHUUMaTUBE, 3a UCKIIOYEHUEM CryvyaeB, eCnn OTCYTCTBME TakuxX 3arnpallinBaemblX
AOKYMEeHTa UNu UHGOpMauuu B pacropsiKeHUN TakuxX OpraHoB UMW opraHu3aumm
noagTeepXxgaeT nNpaBO COOTBETCTBYIOLLMX rpaxaaH COCTOATb Ha ydeTe B KayecTse
HYXXJAIOLUXCS B XKUMbIX NOMELLEHNAX;

3) npeAacTaBneHbl [OOKYMEHTbl, KOTOpble He MOATBEPXAalT npaBo
COOTBETCTBYIOLLMX rpaKaaH COCTOSATb Ha y4YeTe B Ka4eCTBe HY>XOAILUNXCHA B XUMbIX
NOMeLLEHNSX;

4) He ucTeKk 5 NeTHUM CPOK CO AHS COBEpLUEeHUS rpaxgaHMHOM C Lernblo
npuobpeTeHnss npaBa COCTOATb Ha y4vyeTe B KavyeCTBe HYXOAKLWUXCH B XUMbIX
nomMeLLeHnsax, npegoctaBndeMblX Mo AOroBOpYy COUMAribHOMO Hamma, HaMepeHHbIX
AEeNCTBUA, B pesynbTaTe KOTOPbIX OH MOXeT OblTb MPU3HaH HyXAawwWwuMMncs B
XUIbIX MOMELLEHUSIX.

2.9. MyHuumnanbHaga ycnyra npegocrasnsaerca 6ecnnaTHo.

2.10. MakcumanbHOe BpeMst OXXuaaHus B ovepean npu nogadvye 3asBfeHUsa U
npyu nonyvyeHuu pesynbtata npeaocTaBrneHus MyHUUMNanbHOW YCryrn coctasnseT
Ha NMYHOM Npueme rpaxaaH — He 6onee 15 MUHYT.

2.11. Cpok peructpauum 3asiBrieHus U npunaraembiX K HEMy [OOKYMEHTOB
COCTaBNsAeT Ha NIUYHOM Npueme rpaxgaH — He Gornee 20 MUHYT.

Mpn nocTynneHun 3asBneHns U JOKYMEHTOB MO no4Tte, nocpeacTtsoM EamHoro
nopTtana rocygapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr nnn yepes MoL| — He Gonee
3 Hen Co OHS NOCTYNNEeHNs B YNOSTHOMOYEHHbIN OpraH.

2.12. TpeboBaHua K nNOMELWEHUAM, B KOTOpPbIX MpeaocTaBnsaeTca
MyHUUMNanbHasa ycnyra, K 3any oXuaaHus, MectaMm [Ofis 3anoSfIHeHUs 3anpocoB O
npefocTaBneHuM  MyHUUMNAanbHOW  yCryr, WH(OPMAaUMOHHBIM  CTeHaamMm C
obpasuaMmy KX 3anosiHeEHUs W MepedyHeM [OOKYMEHTOB, HeobxoauMblxX —Anis
npegocTaBfeHns  MyHMUMNAnbHOW ycnyrm, B TOM 4ucrne K obecneyeHuio
AOCTYNHOCTM AN WHBaNWOOB  YKa3aHHbIX OOBbEKTOB B  COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunmn o coumnanbHOM 3almte NHBannaoB

2121. TpeboBaHMA K MOMELLEHNsM, B KOTOpbIX NpefocTaBrseTcs
MyHUUUNanbHas ycryra.

[MomelweHnss, B KOTOpPbIX NpefoCTaBnseTcs MyHuuunanbHas ycnyra,
obecneunBaroTca HeobxoouMMbIMW AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCnyrn
obopynoBaHnemM (komnblOTEPAMU, cpeacTBamu cBA3N, OprTeXHUKON),
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KaHLenapCcKnmm NPUHAANEXHOCTAMU, MHMOPMAUMOHHBIMA U CNPaBOYHbLIMU
MaTepuanamu, HarnsaHou nHopMaumen, CTynbAMU U cTonamm).

[MomeleHnss  yNofIHOMOYEHHOrO0  opraHa  [AOMMKHbl  COOTBETCTBOBATb
caHuTapHbiM npasunam Cll1  2.2.3670-20 «CaHuTapHo-anngemmonormyeckune
TpeboBaHNA K YCrnoBuAM Tpyda», YTBEPXOEHHbIM MocTaHoBneHneMm [naBHOro
rocyaapCTBEHHOro caHuTapHoro Bpayva Poccunckon ®egepaumm ot 02 aekabps 2020
r. Ne 40, n 6b1Tb 060pyaoBaHbl CpeacTBamMuU NOXKaPOTYLUEHUS.

Bxog wn Bbixog K13 nomewleHun o0B6opyaylTCs  COOTBETCTBYHOLLMMM
yKkasaTtensmu.

Bxog B ynonHoMouYeHHbI opraH obopyayeTca MHPOpMaLMOHHOW Tabnnykom
(BbIBECKOM), coaepxalen MHPOopMaLMIO O HaMMEHOBAHWUWU, MECTe HaxOXOAEeHUs W
pexume paboThbl.

KabvHeTbl  obopyayloTca  MHOpMaUUOHHOM  Tabnuykon  (BbIBECKOW),
cogepxaiwien  uMHgopmaumio 06  yNnONMHOMOYEHHOM  OpraHe  (CTPYKTYpHOM
nogpasgernieHun), ocyLecTBAILWNM NpeJocTaBreHne MyHULMNansHoOW yCnyru.

2.12.2. TpeboBaHuA kK MECTAM OXMOAHUS.

MecTta oxugaHus [OOMMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCHOBUAM S
3aaBuTenem U ONTUMAanbHbIM  YCNOBUAM  paboTbl  [OMMKHOCTHbIX — Nuy,
YNOMHOMOYEHHOro opraHa.

MecTta oxugaHua AOMmKHbl OblTb 06OpyaoBaHbl CTYNbSMWU, KpecerbHbIMU
CeKLMAMU, CKaMbSMMU.

2.12.3. TpeboBaHusa K MecTam npuema 3asBUTENEN.

[Mpuem 3asiBUTENEn ocyLwlecTBnseTcs B cneunanbHO BblOENEHHbIX NS 3TUX
uenen nomMeLLeHnsax.

Kaxxgoe pabodyee MeCTO [AOSMKHOCTHBLIX UL, YNOSTHOMOYEHHOro opraHa
AOIMKHO ObITb  060pyAOBaHO MNEepCOHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO
poctyna K HeobxoguMbIM WHGOPMAaLMOHHBIM 6a3aM [aHHbIX, MevyaTalwmm U
KOMUPYIOLLMM YCTPOMCTBaM.

Mpu opraHusaumm paboymx Mect JormkHa 6bITb NpegycMOTpeHa BO3MOXHOCTb
cBOOOAHOrO BXOA4A W BbIXOOA AOIMKHOCTHBLIX fWL, YNOMHOMOYEHHOIO OpraHa u3
nomeLleHnsa npyu HeobxXxoANMOCTMU.

Mecta cpaum wn noNyyYeHUs [OOKYMEHTOB 3asBUTENsMW, MecTa Ans
WHpOpMUPOBaAHUS  3aaBUTENENn U 3arnorfiHeHUs HeobXoAMMbIX  JOKYMEHTOB
obopyaylTca CTynbaMKU (Kpecnamm) n ctonamm n obecneumsaroTca nucyen Gymaron
N NMNCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomelyeHnAxX ynonHOMOYEHHOro opraHa, npegHasHavyeHHbIX ansg paboTtbl C
3aaBUTENAMK, pasMellarTca  MHAOPMALMOHHbIE CTeHAbl, obecneunBarolme
nonyyeHve nHopmMmaumm o NpeaocTaBneHNN MyHULMNAanbLHOW yCyru.

Ha wuHopMauMOHHBIX CTeHdax, oduvumarbHOM canTe YNoSITHOMOYEHHOro
opraHa pasmeLlarTcs criegyolme NHPopMaUnoHHbIe MaTepuanbi:

NU3BNEYEeHns Un3 3aKkoHoAdaTesIbHbIX WM HOPMAaTMBHbLIX MPAaBOBbIX aKTOB,
cogepXalmx  HOpMbl,  perynupylolmne  OedTenbHOCTb N0 UCMOMHEHUIO
MYHULMNANbHON YCNYrIu;

TEKCT HacTosALWero agMMHUCTPATMBHOIO pernameHTa;

MHopMaUUsa o0 NopsaaKe UCNONTHEHUS MYHULIMNANBHOW YCNYIu;

nepeyeHb AOKYMEHTOB, HEODXOANMbIX ANS NpefoCTaBneHuss MyHULMNansHOM
ycnyru;

dopMbl U 06pasLbl JOKYMEHTOB A9 3anONHEHNS;

cBedeHMs O MecCcTe HaxoxaeHuss u rpaduke paboTbl, YNONHOMOYEHHOro
opraHa n MoLl;

CrnpaBoOYHble TENEMOHDI;

aZipeca aneKTPOHHOM NoYyThl U agpeca MIHTepHeT-canTos;

MHpopMaumnsa O MecTe NMYHOro mpuvema, a Takke 00 yCTaHOBMEHHbIX Ans
NIMYHOTO NpUema OHAX M Yacax.
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Mpy nM3MeHeHun MHopMauun MO UCMOMHEHUIO  MYHULMNANbHOW  yCnyru
OCYLLIECTBMSETCA ee nepuoanyeckoe 06HOBNEHME.

BusyanbHada, TekctoBas W MynbTUMeauiHas uHoOpMaums O nopsake
npefocTaBneHnuss MyHUUMNAnNbLHOW YCnyrn pasmMellaetca Ha MHGOPMaLMOHHOM
cTeHae wunuM WHMOpMauMOHHOM TepMuHane (yctaHasnusaeTcs B ydobHoOM Ans
rpaxxgaH mMecte), a Takke Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, a Takke Ha oduumanbHOM calTe  YNOfTHOMOYEHHOro  opraHa
(http://shurupovskoe-adm34.ru/).

OdbopmneHne Bu3yanbHOW, TEKCTOBOWM M MyNbTUMEOUMHOW WMHOpMauun o
nopsgke npegocTaBneHns MyHUUMNanbHOWM yCnyru [OOSMKHO COOTBETCTBOBATb
ONTUMarnbHOMY 3pUTENbHOMY W CIYXOBOMY BOCMPUATUIO 3TOW  UHOpmMaLmm
rpaxgaHamu.

2.12.5. TpeboBaHua «k obecrneyeHnto OOCTYNHOCTU NpenoCTaBleHMUs
MYHUUUNANbHOW YCnyru Ans uHBanvaos.

B uensax obecrneyeHns  ycnoBurW  OOCTYMHOCTM  ANS  MHBanNvaoB
MYHULMNANbHOW YCryru AOMKHO BbITb 06ecneyeHo:

oKasaHue crneuvanicTamm nomoLLm nHBanugam B nocagke
B TpaHCMNOpPTHOE CpeacTBO WM BbiCadKe W3 Hero nepen BXOLOM B MOMeELLEHUs,
B KOTOpbIX MpedoCcTaBnseTCd  MyHuuunanbHas ycnyra, B TOM  4ucne
C NCNOSb30BaHMEM KpeCra-KONsCKu;

BecnpenaTCTBEHHbIN BXO MHBANUAOB B MOMELLEHWE U BbIXOL U3 HEro;

BO3MOXHOCTb CaMOCTOATESIbHOIO NepeaBmxXeHUss MHBaNuUaoB No TeppuTopun
opraHusauun, NOMeLLEeHWs, B KOTOPbIX OKa3biBaeTCA MyHULMNanbLHas ycnyra;

COMPOBOXAEHME MWHBANVAOB, MMEKLWMX CTOMKME pacCTpoMCcTBa (PyHKUUM
3pEHUS U CaMOCTOATENBHOrO MEepeaBMKEHUS, W OKa3aHMe WM MNOMOLWM Ha
TEppUTOpPUN OpraHu3aLmu, NOMeLLeHUs, B KOTOPbIX OKa3blBaeTCH MyHuUMNanbHas
ycnyra;

Hagnexawee pasmMelweHne o6opyaoBaHUA W HocuTenem WHdOPMaLmK,
HeobxoouMMbix Ana  obecneyeHna 6GecnpensaTCTBEHHOro JocTyna MHBanNuaoB
B MOMELLEHUS U K yCryram, C y4eTOM OrpaHUYeHUn UX XXU3HeOEeATESNTbHOCTY;

aybnvpoBaHue HeobxoAuMMoM ANA WHBaNMOOB 3BYKOBOM W 3pUTENbHOM
WHoOpMauuKn, a TaKke Haanucen, 3HaKOB U MHOM TEKCTOBOW W rpaduyeckon
MHopmauum 3Hakamu, BbIMOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOoM bpanns;

AO0NycK cypaonepesoayunka u TudrnocypaonepeBoaymka;

Aonyck cobakn-npoBOAHMKA NPU HaNMuYMM OOKYMEHTa, NOATBepXKAaloLero ee
crneuvanbHoe oOyyeHMe U1 BblJAHHOTO NO dopme M B nopsgke, KoTopble
onpegensatTcs heneparnbHbIM opraHom NCNOSTHUTENbHOM BNacTu,
OCYLLEeCTBNAWMM  (YHKLMM NO BblpaboTke M peanu3auum rocyaapCTBEHHOM
NONMUTUKA U HOPMATUBHO-MPaBOBOMY PeryfimpoBaHunio B cpepe coumanbHON 3amThbl
HaceneHus;

npegocTaBneHne npuv HeobxoAMMOCTUM YCryrM MO MeCTy >XUTenbCcTBa
WHBanuaa unv B ANCTaHLUMOHHOM PeXUME;

oKasaHve cneumanuctamM MHOM HeobXxoAMMOW MOMOWW WHBanNuMaam B
npeogoneHun 6GapbepoB, NPEnATCTBYIOWMX MOMYYEHUIO WMK  YCRyr HapaBHe
C Apyrmmu nuuamu.

2.13. TllokasatensmMn  OOCTYMHOCTM W KayecTBa MYHUUMMANbHOW YCIyru
ABNAOTCA  NpedoCTaBNeHne  MyHUUMMNanbHOW  YCNyrM unvM  OCyLlecTBIieHue
OTAENbHbIX agMUHUCTPATMBHbLIX MNpoueayp B 3MEeKTPOHHOW dopMe, MonyyYyeHue
3aaButenemM WHdopmMauMM O XoAde MpedoCTaBrneHns MyHUUUnanbHOW Yycryrn ¢
NCronb3oBaHMEM CpPeacTB TenedOHHOW CBA3U, 3NEKTPOHHOro MHAOPMUPOBAHUS,
cobntogeHne cpokoB NpeaoCTaBfeHns MyHUUMMNanbHOW YCnyru, OTCyTCTBUE Xanob
N NPeTeH3nh CO CTOPOHbl 3asBUTENd, a TakkKe CyaebHbIX akToB O NPU3HaHWUK
HEe3aKOHHbIMW pelueHnn, aencteuin (6e3gencTemns) ynosTHOMOYEHHOro opraHa W
AOJDKHOCTHbIX AL, YNONTHOMOYEHHOTO opraHa.

2.14. WHble TpeboBaHMsl, B TOM 4UCMEe yudUTbiBalOWME OCOBEHHOCTMU
npefocTaBneHnss MyHUUMNanNbHbIX YCIyr B 3r1eKTPOHHOW hopme n MOLI.
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OcobeHHoCcTH OCYLLECTBMNEHUA OTAErNbHbIX aAMVHUCTPATUBHbIX
npoueayp, AOEWCTBUW, BbIMNONHEHWE KOTOPbIX obecrneynBaeTcs  3asBUTENIO
npyv  NpefocTaBfeHny  MyHUUMNAnNbHOW  yCriyru B 3NEKTPOHHOW  dopMme,
W NpedocTaBneHns  MyHuuunanbHoun  ycriyrm  yepe3d MOLL  ycTtaHoBneHsbl
B pasgere 3 HacToALEero agMMHUCTPATUBHOIO pernameHTa.

3. CocTtaB, nocnenoBaTenibHOCTbL U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrteumn), TpedboBaHUsA K NOPSAAKY UX BbINOJSIHEHUS, B TOM Yucrne
0COGEHHOCTU BbINOJTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3N1IeKTPOHHON
cdopme, a Tak)ke 0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPaTUBHbLIX Npouenyp
(nencTBUin) B MHOrOPyHKLIMOHANbHbIX LLeHTpax

3.1. MNpepocTaBneHne MyHUUmMnansLHOW ycrnyrn BkrtoyaeT B cebs cnefyrowime
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) npuem u peructpaums (oTkas B NpuemMe) 3asBneHns n npunaraemblx K Hemy
OOKYMEHTOB;

2) npoBefieHne KOMUCCUOHHOIO 0b6cnefoBaHNA XUNMULLHBIX YCNOBUIN rpaXaaH;

3) <opmupoBaHMe U HanpasfeHWe  MeXBeOOMCTBEHHbIX  3anpocoB
AOKYMEHTOB (MHopmaLmmn), HeobxoaUMbIX ANA PacCMOTPEHUS 3asBNEHNS;

4) paccMoTpeHue 3asiBNeHUss W NpeacTaBrieHHbIX [OOKYMEHTOB, u3gaHue
NMOCTAHOBMEHNS YNOSTHOMOYEHHOrO opraHa O MNpPUHATMM (06 OTKase B MPUHATUM)
rpakgaHnHa Ha y4eT B Ka4eCTBe HY)XXOAloLLerocs B XXUroM noMeLleHunu;

5) HanpaBneHwe (Bpy4yeHue) yBeOJOMMEHUS O MPUHATUM Ha y4eT B KavecTsBe
HY>XOaloLWerocs B XXUMOM MOMeLLeHUn nmbo 3aBEpeHHOW KOMWUW MNOCTaHOBIEHUSA
YMOSTHOMOYEHHOro opraHa o6 oTkase B NPUHATUM Ha Y4ET B Ka4yeCTBe HyXAatoLLlerocs
B XXUITOM MOMeELLEHNN.

3.2. MNpuem un pernctpaumns (0Tkas B rnpueme) 3adBneHnus U npuraraembix K
HEMY IOKYMEHTOB.

3.2.1. OcHoBaHveM Ans Hayana agMWHUCTPATUBHOW npouenypbl siBAseTcs
NOCTyrnreHne B YMNOSIHOMOYEHHbIN OpraH 3aaBfieHnd no gopme, yCTaHOBMNEHHOWN
OpraHoM WCNONHUTENBHOW BnactTu Bonrorpagckon oGnactu, YNOSTHOMOYEHHbIM B
chepe obecneyeHuss XuUMbIMU MNOMELLEHUSAMN OTAENbHbIX KaTeropun rpaxanaH,
onpegensembiMm [ybepHaTtopom Bonrorpagckon obnactu (ganee wumeHyetca -
YNONMHOMOYEHHbI OpraH MCNonHUTENbHOW BriactTu Bonrorpagckon obnactu), Ha
NMYHOM npuemMe, MOYTOBbLIM OTNpaBrieHMeM, nocpeacTtsoM EAuHoro noptana
rocyaapCTBEHHbIX U MyHUUUNAnNbHbIX ycnyr nnu Yyepes MOL.

[Mpy nocTtynneHun 3asiBrieHns u npunaraembiX K Hemy AOKyMeHToB B ML,
nocriefHvn He No3aHee OHS, criefyowero 3a gHeM ux noctynnenus, obecnevvnsaeT
nepegavy 3asBfeHUA W npuraraembiX K HEMy [OOKYMEHTOB B YMNOSHOMOYEHHbIN
opraH.

3.2.2. lpuem 3aaBneHns n npunaraemMblX K HEMY JOKYMEHTOB OCyLLleCTBNAeT
AOIMKHOCTHOE NULO YNONHOMOYEHHOIo opraHa.

3.2.3. lpn npueme [OOKYMEHTOB [OMMKHOCTHOE JIMUO YNOSHOMOYEHHOro
opraHa npoBepseT KOMMMNEKTHOCTb MpeACTaBNeHHOro naketa [OKYMEHTOB B
COOTBETCTBUU C MYHKTOM 2.6 HACTOALWEro agMUHUCTPATUBHOIO perfamMmeHTa.

3.2.4. Tllocne npoBEPKM KOMMMEKTHOCTU [OOKYMEHTOB [OOJDKHOCTHOE JMUO
YNONHOMOYEHHOIro opraHa rnpuHUMaeT U perncTpupyeT 3asBrieHme ¢ npunaraemMbiMu
K HeMy OOKymeHTamu B KHure pervcrpauuun 3asiBieHUN rpaxgaH, HYXOaroLnxcs B
XUnbIX MNOMeELLEeHNAX, npedocTaBnsgeMblX Mo [OOroBOpy couuanbHOro Hamma, no
dopme, YCTaHOBMEHHOM YMNONHOMOYEHHbIM OpPraHoM WCMOSIHUTESTIbHOM BNacTu
Bonrorpagckon obnactu (qanee — KHura permctpaumm 3asBneHunin).

3asBneHne wn npunaraemble K HeMy  [JOKYMEHTbl, MOCTynuBLUME
B YNOSIHOMOYEHHbIV OpraH B 3NIEKTPOHHOM BUAE, PErMCTPUpPYOTCSA B 06LLEeM nopsake
B KHure perncrtpauunm 3asBneHun.
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3.2.5. Mpun NOCTYNMEHUN 3asaBfieHNS B  3MeKTpoHHOW  dopme
AOJDKHOCTHOE NULO YNOJSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBreHune
MyHUUMMNaNbHOW ycnyru, B TedyeHne 1 pabodvero AHS ¢ MOMEHTa ero pervcrpauuu
nNpoBOAMT Npoueaypy NPoBEPKN OENCTBUTENbHOCTU KBaNMMOULNPOBAHHON MOAMNUCH,
C MCMNOMb30OBaHWMEM KOTOPOM noanucaHo 3asaBneHuve (NakeT  ONeKTPOHHbIX
AOKYMEHTOB) O MNpefoCTaBNeHUn MyHUUMNanbHOW YCryrn, npegycMmaTpuBaroLlyto
npoBepKy cobniogeHns ycrnoBum, ykasaHHbIX B ctaTbe 11 ®egepanbHoro 3akoHa Ne
63-P3.

B cnyyae ecnu B pesynbtate NpoBepKU KBanuduunposaHHoW nognucu éyaet
BbISIBIIEHO HecobnoaeHne YCTaHOBIEHHbIX yCrioBum NpU3HaHus ee
AENCTBUTENbHOCTU, YMOSTHOMOYEHHbIN OpraH B TeYyeHue Tpex [OHEeW COo [AHS
3aBepLUEeHMs NpPOBeAEHUs TakOW MPOBEPKM MpUHUMaeT pelleHve o6 oTkase B
npueme K pacCMOTPEHW0 3asiBNEHUs U HanpasnseT 3asBuTento yBegoMieHne ob
3TOM B 9NEKTPOHHOW hopMe C ykaszaHneM NyHKToB cTatbu 11 degepanbHOro 3akoHa
Ne 63-®3, KOoTOpble NOCHYXUNN OCHOBAHWEM AOS1 NPUHATUS YKa3aHHOrO peLleHus.
Takoe yBeoMIeHne noanucbiBaeTcs KBanuduumpoBaHHOM noanuchbio
pyKOBOAUTENSA YNOSTHOMOYEHHOIO OopraHa uUnv ynosiIHOMOYEHHOro UM AOSMKHOCTHOMO
nMua 1M HanpasensdeTca Mo afpecy 3MeKTPOHHOW MoYTbl 3asBuTena nubo B ero
NWYHBIN KabnHeT Ha EaMHOM nopTane rocygapCTBEHHbIX U MyHULMNAMbHBIX YCIYT.

3.2.6. MakcumanbHbIA CPOK UCMONHEHNA afMUHUCTPATUBHOW Npoueaypsbl:

npy NNYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

Npw NOCTYNNEHNN 3asBIIEHUS U JOKYMEHTOB NO No4Te, nocpeacTtsoM EanHoro
nopTana rocygapcTBeHHbIX UM MyHUUMNanbHbIX yenyr nnn yepes MoL| — He 6Gonee
3 pabounx gHen co AHs NOCTYNMEHUS B YNOSTHOMOYEHHbIN OpraH;

YBegomneHne o6 oTkase B NMpuemMe K pacCMOTPEHUIO 3asiBNIEHWUd, B cryvae
BbIIBIEHNA B Xo4e MNPOBEepKkn KBanuuuMpoBaHHOW MoANUCKM  3asiBUTENS
HecoOnaeHNss  YCTAHOBMEHHbIX YCIOBUW MNPU3HAHUS ee OeNCTBUTENbHOCTU
HanpasnseTca B TedyeHue 3 OHen CO OHS 3aBepLUeHUs NpoBeaeHUs Takon MPOBEPKMU.

3.2.7. Pe3ynbTatoM UCMONHEHNA afMUHUCTPATUBHOM NpoLeaypbl ABNSeTcA:

- NpUMEeM U pernctpaumsa 3asiBrieHus (geriaetca OoTMeTKa O ero MNpUHATUM C
oba3aTenbHbIM yKasaHueM faTbl U BPEMEHU ero npuHATUA), Bblaada (HanpasneHue
B 9NeKTpPOHHOM Buae, B MOL| nnu noyToBbIM OTAPaBNeHNEM) Pacruckm B NOyYeHUm
3a8BNEHNA W MPUMNOXEHHbIX K HeMy [OOKYMEHTOB MO ¢opme, YCTaHOBMEHHOM
YNOMHOMOYEHHbIM OPraHoOM UCMONHUTENBHOM BriacTn Bonrorpagckon obnactu;

- HanpaserneHue yBefgomrieHuss o6 oTkase B MpUMeEMe K pPacCMOTPEHUIO
3asiBreHns, NoCTynNMBLLEro B 3NIEKTPOHHOM BuAe, N0 OCHOBAHUSAM, YCTAHOBMEHHbLIM
MYHKTOM 2.7 HacToALero agMMHUCTPaATUBHOIO perfiaMeHTa.

Pacnncky B nonydeHuu OT rpaxpaHuHa 3asiBlieHUS O MPUHATUM Ha y4veT C
AOKYMEHTaMMU K HeMy W nepedeHb [OOKYMEHTOB, KOTopble OyayT 3anpolleHbl B
nopsgke MeXBeJOMCTBEHHOro B3auMOAEWNCTBUSA, BblOAKT KaK [OMMKHOCTHOE nuuo
YNONMHOMOYEHHOIO OpraH, Tak W AOfMKHOCTHoe nuuo MOL, B cnyyae ecnu
AOKyMeHTbI nogatotca yepes MOLL.

3.3. [lpoBegeHnMe KOMWUCCUOHHOIO 06CcneaoBaHUsl  KUMMMULLHbLIX  YCIOBUM
rpakaax.

3.3.1. OcHoBaHneM 5151 Ha4ana BbINOSTHEHNSA afMUHUCTPATUBHOW npoLeaypbl
SABMSETCA NONyYeHne 3apermcTpMpoBaHHOIO B YCTAHOBMEHHOM MOPSIAKE 3asiBIEHUS.

3.3.2. KomuccrmoHHoe ob6cnegoBaHve  KUWULWHBIX — YCIOBUKA  FpaXaa,
oOpaTmMBLUMXCA C 3asiBIEHMEM O MPUHATUM HA YyYeT, OCYLLECTBNSAETCS KOMUCCUEMN,
COCTaB KOTOPOW YyTBEpPXOaeTCsa YNONHOMOYEHHbIM OPraHoOM.

3.3.3. ObcnepoBaHuto nognexart BCe Xuible NoMeLEeHns, npuHagnexaiwme
(Ha ycnoBuaAx Hamma w/wmnu B COBCTBEHHOCTU, B XWMULLHO-CTPOUTESNBHOM
KoonepaTuBe) rpaXxgaHuHy U YneHam ero cembi, NPOXMBAKOLLMM COBMECTHO C HUM,
a Takke Xusble NOMeLleHUs, B KOTOPbIX 3apernMcTpupoBaHbl N0 MECTY XUTerbCcTBa
rPaXkgaHWH M YneHbl ero cembn NMBO KOTOpblE peLleHMeM cyaa onpeneneHbl Kak
MECTO XUTENbCTBA rpaXxgaHMHa N YNEHOB €ro CEMbMW.
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3.3.4. PeaynbTaTbl KOMUCCMOHHOIO 06CNEaOBaHUA  KUMULLHBIX  YCITOBUN
rpaxgaH odopMNAITCA akToM no d¢opme, YCTaHOBIIEHHOW  YMNOSTHOMOYEHHbIM
opraHom NCNONHUTESTBHON Bfactu Bonrorpagckon  obnactu, KOTOpPbIN
NoANNCbIBAETCS YreHaMn KOMUCCUN.

3.3.5. MakcumanbeHbI CPOK UCMOSTHEHUA aAMUHUCTPATUBHOW npouenypbl — 3
paboumx OHS CO OHS CO OHA perucTpauum 3asiBNeHust rpakgaHnHa O NPUHATUMM Ha
yyer.

3.4. dopmupoBaHME W HaMpaBliEHME MEXBEOOMCTBEHHbIX  3anpocoB
OOKYMEHTOB (MHdOopMaLMn), HeOO6XOAUMBIX AJ1si PACCMOTPEHUS 3asiBIIEHUS.

3.4.1. OcHoBaHMeM 4151 Ha4ana BbINOSTHEHNSA afMUHUCTPATUBHOW NpoLenypbl
ABIISETCA NoNyYyeHne 3aperncTpMpoBaHHOIO B YCTaHOBMEHHOM MOpPSAKE 3asiBrEHNS.

B cnyyae ecnu 3asBuTenemM npencTaBfieHbl BCE [LOKYMEHTbI, yKa3aHHble
B NYyHKTE 2.6 HacTosWero agMUHUCTPATUBHOIO pernamMeHTa, AOIMKHOCTHOEe nuuo
YNONTHOMOYEHHOIO OpraH NepexoanT K UCMOSHEHUIO crieaytowen agMUHUCTPaTUBHOMN
npoueaypbl, MNPegyCMOTPEHHOW MyHKTOM 3.5 HacTosiwero agMUMHUCTPaTUBHOIO
pernamMmeHTa.

3.4.2. Ecnu OOKYMEHTHI, npenycMOTPEHHbIE noanyHKTOM
2.6.4 HacToslLero agMMHUCTPATMBHOIO perfnameHta He Obinn npeacTaBreHbl
3aaBuTeENeM MNo COBCTBEHHOW WHUUMATUBE, OOSMKHOCTHOE NULO YNOSIHOMOYEHHOro
opraHa TrOTOBUT W HanpaBnseT MeXBeOOMCTBEHHbl€ 3anpocCbli B OpraHbl,
y4yacTByloLMe B NpeaocTaBreHnn MyHULMNansHOM YCyru.

3.4.3. MakcumanbHbI CPOK UCMOSTHEHUA aAMUHUCTPATUBHOW npouenypbl — 3
paboumnx OHA CO AHA perncTpauumn 3asBreHus.

3.4.4. Pe3ynbtatoM WCNOMHEHUS agMWHUCTPATUBHOW npouenypbl ABMSeTCs
dopMMpoBaHME, HanpasfieHMe MeXBELOMCTBEHHbLIX 3anpoCOB B OpraHu3auuu
(opraHbl), yyacTByloLMe B NpeaocTaBneHnn MyHULUNAnbHOM yCnyru).

3.5. PaccmoTpeHve 3aaBneHus W NpeacTaBNeHHbIX AOKYMEHTOB, M3[aHue
NOCTAHOBMNEHNS YNOJTHOMOYEHHOIO OpraHa O NpuHATMKM (06 OTKase B NPUHATUM)
rpaxgaHuHa Ha ydeT B Ka4eCTBe HYX/JAtoLerocs B XUIoM NOMeELLEHUN.

3.5.1. OcHoBaHneM 5151 Ha4ana BbINOSTHEHNSA afMUHUCTPATUBHOW npoueaypbl
ABNAETCA MorfydYeHne [OOSDKHOCTHbIM — JIMLOM  YMOMMHOMOYEHHONo OpraHa akrta
obcnenoBaHnst XKUNULLHBIX YCNOBUMW TpaxdaHwHa, a Takke WHbIX HeobXoamMmblx
OOKYMEHTOB  (cBegeHun), B TOM  uucre  MNOCTYNMBLUMX  NOCPenCTBOM
MeXBeJOMCTBEHHOIro MHPOPMALMOHHOIO B3aMMOLENCTBUA.

3.5.2. o pesynbTaTaM pacCMOTPEHUS 3asfBMEHUA rpaxgaHuHa O NPUHATUN
Ha yyeT, NPUNOXEHHbIX K HUM AOKYMEHTOB, akTa 06CcrnefoBaHUS XUIULLHBIX YCITOBUIA
rpaxagaHuHa, NHbIX OOKYMEHTOB (cBepeHwuin) AOIMPKHOCTHBIM nmuom
YNONMHOMOYEHHOIO OpraHa, CoCTaBnAeTcs NMMCbMEHHOE 3aKfiYeHne O NPUHATUM Ha
yyeT unm o6 oOTKkasze B MNPUHATMM Ha Yy4yeT no dopme, YCTaHOBIEHHOM
YNOMHOMOYEHHbIM OPraHoOM UCMONHUTENBHOM BriacTn Bonrorpagckon obnactw.

3.5.3. Ha ocHOBaHMM NMUCbMEHHOIO 3aKMOYEHNA O NPUHATUM HA ydeT unm ob
OTKa3e B MPUHATUN Ha y4eT roOTOBUTCH MPOEKT NOCTAHOBMEHUS YNOSTHOMOYEHHOIO
opraHa o] NPUHATUM
(06 oTkasze B MNpPUHATMKM) TrpaxgaHMHa Ha Y4YeT B Ka4vyecCcTBe Hyxaatowerocs
B OKUMOM TMOMELlEeHUNn U nepedaeTcs BMeCTe C MUCbMEHHbIM  3aknioYeHneMm
O MNPUHATMM Ha ydeT unn 06 oOTKase B MPUHATMM Ha ydeT Ang nognucaHus
PYKOBOAUTENIO YNOSTHOMOYEHHOMO OpraHa.

[MocTaHoBNEHME YNOSTHOMOYEHHOrO opraHa 06 OTkase B MPUHATMM Ha yyeT
rpaXxgaHuHa B KayeCTBe HYXXAALEerocsi B XUOM NMOMELLEHUN OOIMKHO coaepXaTtb
OCHOBaHMA TaKkoro oOTka3a C 00s3aTenbHOW  CCbIKOW Ha  HapyllueHus,
npenycMoOTpeHHble 4Yactbto 1 ctatbm 54 KunuwHoro kogekca Poccuinckon
depgepaumn.

3.5.4. PykoBoguTenb YMOMIHOMOYEHHOro opraHa, pacCMOTpPeB MOSyYeHHOEe
NMMCbMEHHOE 3aKmntoYeHne W TMPOEeKT MNOCTaHOBMEHUS, B ClnyyYyae OTCYTCTBUS
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3amMeyaHun noanuncebiBaeT COOTBETCTBYHOLLEE NoCTaHOBMeEHWe
YNOMHOMOY€EHHOIo opraHa o npuHATUKM (06 OTKase B MPUHATUN) rpakgaHUHA Ha ydeT
B Ka4eCTBe HY>XOalLWerocs B XUNoM NOMELLEHNN.

3.5.5. MakcnmanbHbI CPOK ANA UCNOMHEHNA agMUHUCTPaTMBHOM npoueaypbl
He JormKeH npesbiwaTtb 10 pabounx AgHen Co AHA MOMyYeHUs OOSHKHOCTHBIM fULIOM
YNOSTHOMOYEHHOrO OpraHa Bcex HeoBxoaMMbIX AOKYMEHTOB (CBe4eHWI), B TOM Yucne
NOCTYNUBLLIMX nocpencTsoM MeXBeJOMCTBEHHOIO NHPOPMaLNOHHOIO
B3anMMOJENCTBUSI.

3.5.6. Pesynbratom wucnonHeHus aaMUHUCTPATUBHOW Npoueaypbl SBMseTcs
n3gaHve NocTaHOBIEHNS YNOSTHOMOYEHHOro opraHa:

1) O NPUHATUM rpaxkgaHMHa Ha Yy4YeT B KayecTBe HyXXOalLwerocs B XUITOM
nomMeLLeHnn,

2) 06 oTKkase B NPUHATUW rpaXgaHUHA Ha yyeT B KadecTBe HyxXaaroLerocs B
XWUITOM NOMELLIEHUN.

3.6. HanpaBnenue (BpyYeHue) yBEOOMIIEHMA O TMPUHATUM Ha  YYeT
B__KayecCcTBe HYXOAWLIErocss B _XWIOM MOMELleHUM nnbo  3aBEpPEHHOWN KOomnuu
NOCTAHOBIIEHNS YIMONTHOMOYEHHOIO opraHa 06 oTka3e B MPUHATUM Ha YYET B Ka4YecTBe
HY>KOALErocsi B XXUTOM NOMELLIEHUN.

3.6.1. OcHoBaHneM 1151 Ha4ana BbINOSTHEHUSA afMUHUCTPATUBHOW NpoLeaypbl
ABMSETCA NPUHATME YNOMHOMOYEHHbIM OPraHOM OAHOMO M3 PeLleHUi, yKasaHHbIX B
nyHkTe 3.5.6 HacTosALWero aaMUHUCTPATUBHOIO perfiaMmeHTa.

[omKHOCTHOE NULLO YNOSTHOMOYEHHOIO OpraHa:

- rOTOBUT W MOAMNUCBLIBAEeT Yy pPyKOBOAUTENHA YMNOMHOMOYEHHOrO opraHa
yBeAOMIEHNE O NPUHATUN rpaXxaaHUHA Ha YYET B KaYeCTBE HY>KAAIOLLErOCS B XXUIOM
NnoMeLLeHnN no dopwme, YCTaHOBEHHOWN YNONTHOMOY€EHHbIM opraHom
ncnonHUTenbHon BnacTtu Bonrorpaackon obnactu;

- 3aBepsieT KOMuK MNOCTAHOBMNEHUA YNOSIHOMOYEHHOro opraHa o6 oTkase B
NPUHATUN rPaXXgaHWUHA Ha YYET B KA4YeCTBE HYXOAHLLErocsi B XXUOM NOMELLEHUMN.

3.6.2. YBegomrieHMe O MNPUHATUM Ha Yy4YeT B KadeCTBe HyXxAaloLerocs
B XXMSIOM MOMELLEHMM UAN KOMUS MOCTAHOBSIEHUSA YMNOSTHOMOYEHHOro opraHa o6
OTKase B MPUHATUM rpaxgaH Ha Yy4eT B KadeCTBe HYXOAlLWErocs B >KUIOM
noMeLLleHnn BblgaeTca (HanpaBnseTcs 3adABUTENO MO afpecy, YKasaHHOMY B
3asBreHnn) He rMosgHee 4YeM Yepe3 3 KaneHdapHbIX OHA CO [OHA MPUHATUSA
COOTBETCTBYIOLLErO  pelleHns, YykasaHHoro B nyHkTe 3.5.6 HacTtoswero
agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae npeacTtaBneHus 3asiBeHUs O MPUHATUMM rpaXxgaHuHa Ha yyeT
B KayecTBe HyXOawLlleroca B XUMOM nomeweHun depe3 MOL| pokymeHT,
NoaATBEPXXAaoLLMIA npuHaTHE pelweHus, HanpaBnsieTcy B MoL|
ANSA ero nepegayn 3asBUTENIO, €CNIU UM HE YKa3aH MHOW cnocob ero nosyyeHus.

3.6.3. PesynbTtatoM MCNonHeHUs agMWHUCTPATMBHOW npouenypbl ABMSeTCS
HanpaBneHue (Bpy4yeHue) 3aaBUTENIO yBeJOMINeHus o] NPUHATUN
Ha y4YeT B Ka4yeCTBe HyXJarLerocsi B XXMIOM NoMeLLeHnn nmbo 3aBepeHHON Konuu
NOCTaHOBEHMS YNOSTHOMOYEHHOIO opraHa 06 OTkase B MPUHATUN Ha y4eT.

3.6.4. MakcmanbHbIN CPOK UCNOMNHEHUS agMUHUCTPATUBHOMW npoueaypbl — 3
KaneHOapHbIX OHA CO OHS NPUHATUS COOTBETCTBYHOLLErO peLleHusi, YKa3aHHOro B
nyHkTe 3.5.6 HacTosAwero agMMHUCTPATUBHOIO pernameHTa.

3.7. MNopsgok ocyllecTBneHUss agMUHUCTPATMBHLIX Npouenyp B 9NeKTPOHHON
dopme, B TOM 4ucne c ucnosib3oBaHneMm EauHOro noprtana rocygapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYT.

3.7.1. Tlpn npepocTaBneHnn YrnorIHOMOYEHHbIM OpPraHoM MyHUUUNAansLHOW
yCnyru B 9NeKTpoOHHOW bopMe nocpeacTtsoM EAnHOro noprana rocygapCTBEHHbIX U
MyHUMUMNANbHbIX YCRyr 3asBuTento obecneynmBaeTCca BbIMOMHEHME CreayLmX
AencTBuin (Qanee — 4eENCTBUSA):
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nonyyeHue MHdopMaLmm O nopsiake W cpokax npefocTaBneHus
MYHULMNANbHON YCNYTu;

3anMcb Ha npueM B YNOMHOMOYEHHbLIN oOpraH Ans nogayn 3anpoca
O NpefocTaBfieHnn MyHULMNansHoOW ycnyru (ganee — 3anpoc);

dopmMupoBaHue 3anpoca;

npyemM W perucTpaumsi  YMNorIHOMOYEHHbIM OpraHoMm 3anpoca W MHbIX
AOKYMEHTOB, HEOOX0AUMbIX N5l NpeaocTaBieHna MyHULUMNANbHOW YCRyru;

nonyveHve pesynbtata NpegoCcTaBneHns MyHULMNAanbHON YCNyr;

noslydyeHme cBeaeHu 0 Xo4e BbIMOSHEHNS 3anpoca;

OCYyLLEeCTBIEeHNe OLEeHKM KayecTBa npeaocTaBrneHns MyHULUnanbHOW yeryru;

pocynebHoe  (BHecyaebHoe) obOxanoBaHWe  peleHuin Un - OenCTBUN
(6es3pencTBus) opraHa (opraHu3sauumm), OOMMKHOCTHOrO nuua opraHa (opraHusauum)
nmMBo MyHULMNAnNbHOro CryXaLlero;

aHKeTMpoBaHue 3aaBuTens (NpeabsaBrneHne 3asiBUTEN0 NepeyHs BONpoCcoB U
ncyepnbIBalLEero nepeyHs BapMaHTOB OTBETOB Ha yKa3aHHble BOMPOCHl) B Lensax
onpegeneHus BapuaHTa MyHMLMNANbHON ycnyru, npegycMoTPEeHHOro
aAMUHUCTPATUBHBIM  pernameHToM npefoCTaBNeHUs MYHULMMANbHOW  YChyru,
COOTBETCTBYHOLLErO NPU3HaKam 3asBUTENS;

npegbsiBNeHMe 3asBUTENIO BapuaHTa npeaocTaBieHns MyHuMUMnanbHOW
ycnyru, npeaycMOTPEHHOr0 aAMUHUCTPATUBHBIM perfaMmeHToM MpeaocTaBneHns
MYHULUMNANBbHOW YCAYrW.

3.7.2. [na npepocTaBneHnss MyHULMNAanbHOW YCryrm C WCMonb30BaHUEM
EamHoro noptana rocygapCTBEHHbIX U MyHUUMMANbHbLIX YCIYr 3asBUTENb 3anonHaeT
dopmy, B KOTOPON HEOOXOAMMO YyKasaTb CBeAeHusi, Heobxoaumble ANns NonyyvyeHus
ycnyrn. ObasaTernbHble K 3anoSsTHEHMIO MO OTMEYaoTCs 3BE3404KON.

3.7.3. 3aaBneHne cyuTaeTcsa OTMNpaBfieHHbIM NOcne Mnosly4YeHusl 3asiBUTenem
COOTBETCTBYHLLEINO 3fIEKTPOHHOIO YBEAOMSEHUS B JINYHbIA KabUHET 3aaBUTENS uUnu
ero npeacraButens Ha EgvHOM noptane rocygapCTBEHHbIX WM MyHMUMMANbHbIX
ycnyr.

3.7.4. B xoge npenocTaBrieHUss MyHUUMNANbLHOW YCNyru 3asiBuTenb rnonyyaeT
yBEeOOMIMEHNS O cTaTyce ycnyru B JWYHOM KabuHeTe 3aaBuTENns WnM  ero
npeacrasutensa Ha EQMHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbBIX YCAYT.

3.7.5. 3aaButeno B Ka4yecTBe peaynbrtata nNpenocTaBfieHus YCryru
obecneynBaeTca BO3MOXHOCTb MOSyYeHUsT ANEKTPOHHOIO JOKYMEHTA, NOANMCAaHHOIo
C MCNOMb30BaHMEM YCUSIEHHOM KBaNNUUNPOBAHHOW 3NIEKTPOHHOM NOAMUCH.

Mpn nonyyeHun pesynbrata npegoctaBneHns ycnyrm Ha EgvHom noptane
rocygapCTBEHHbIX WU MyHMUMNANbHbIX YCryr B (pOopMe 3MEKTPOHHOro [OOKYMEHTa
AONONHUTENBHO obecnedYnBaeTCs BO3MOXHOCTb MOMYYEHMS MO XEeNaHuo 3aaBUTENs
AOKyMeHTa Ha BymaxxHOM HocuTene, NOATBEPXOAoLWeEro coaepaHme aneKTpOHHOro
AOKyMeHTa.

MHpopmaumna o6 anekTpoHHbIX OJOKYMEHTax - peaynbTatax npegoctaBreHus
yCryr, B OTHOLUEHUN KOTOPbIX NPedoCTaBrseTCAa BO3MOXHOCTb, NpeayCMOTPEHHas
ab3auemM BTOpPbIM HACTOSLLIErO NYHKTa, pa3mellaeTca onepatopom EanHoro noptana
roCcyAapCTBEHHbIX WM MyHUUMNANbHbIX YCNYr B €OUWHOM JIMYHOM KabuHeTe wunn B
ANeKTPOHHOW cbopMe 3anpoca.

Bo3MOXHOCTb nosiydyeHust pesynbtata npeaoctaBneHna ycrnyrm B doopme
3MIEKTPOHHOrO AOKYMEHTa U AOKYyMeHTa Ha BymMakHOM HocuTerne obecnevmBaeTcs
3asBUTEN0 B TEeYeHWe cpoka [OeWCTBUA pesynbTaTa npegoctaBneHus ycnyru (B
cnyyae ecnum TakOW CpPOK YCTaHOBMEH HOPMATUBHbIMM MNPaBOBbIMM  akTamu
Poccuitckon ®enepaunn).

4. ¢OprI KOHTpOIA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTpornb 3a cobniogeHnem ynorHOMOYEHHbIM OpraHoM, AOMKHOCTHLIMM
nMuamMm - YNorHOMOYEHHOrO  OpraHa, ydyacTBywWWMW B NpPeAocTaBreHun
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MYHUUMNANbHOW  YCNyru, MOSIOXKEHWUA HaCTOoSALWEero aAMUWUHUCTPATUBHOIO
perrnamMeHTa OCyLeCTBRSeTCAa AOSMKHOCTHbIMU NULAMKU YNOSTHOMOYEHHOro opraHa,
cneumanbHO  YMNOSIHOMOYEHHbIMM  Ha  OCYLLECTBIEHWE  [AHHOIO0  KOHTPOns,
pykoBoAUTENEM YMNOMIHOMOYEHHOrO OpraHa W BKNOYaeT B ceba npoBefeHue
NPOBEPOK MOSIHOTbI M KayecTBa MpPeAoCTaBfeHNa  MYHULUMNANbHOWM  YCRyri.
[MnaHoBble 1 BHenmaHoBble  MPOBEPKM  MPOBOAATCHA  YNOSITHOMOYEHHbLIMU
AOSDKHOCTHBIMU NIMLAMKU  YNOSTHOMOYEHHOro opraHa Ha OCHOBaHWW pacrnopsiKeHus
pyKoBOAUTENS YNONHOMOYEHHOIo opraHa.

4.2. lNpoBepka NOMHOTbI N Ka4yecTBa NpeaoCcTaBneHns MyHULMNAanbHOM yCnyru
OCYLLEeCTBNAEeTCA NyTeM NpoBeAeHNS:

4.2.1. TnaHOBbLIX MNPOBEPOK COONIOAEHUS W UCMNOMHEHUS AO0SPKHOCTHBLIMMU
nmuaMmn - YyNOfIHOMOYEHHOrO  OpraHa,  yyacTBywWMMW B NpeaocTaBreHun
MYHULUMNANBbHOW YCyru, NOSIOXKEHUN HaAcTOALWEero agMMHUCTPATMBHOIO pernamMeHTa,
HOPMaTMUBHbIX NMPABOBbIX AKTOB, PErynupyowmnx AeaTeNnbHOCTb N0 NpeoCTaBNeHUto
MYHUUMNANbHOMW YyCNyrM Mpu  OCYLIECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHbLIX
npoueayp v npeaoctasneHns MyHULunanbHOW YCryru B LErnoMm.

4.2.2. BHennaHoBbIX NPOBEPOK COOMOAEHUS U UCMOMHEHUS AOSMKHOCTHLIMU
nmuaMmn - YNOfIHOMOYEHHOrO  OpraHa,  yyacTBywWMMKW B NpeaocTaBreHun
MYHUUMNANBbHOW YCyrK, NOSIOXKEHUN HaAcTOALWEero agMMHUCTPATMBHOIO pernamMeHTa,
HOPMaTUBHbIX NMPABOBbIX aKTOB, PErynupyowmnx AeaTeNnbHOCTb N0 NpegoCTaBNeHuto
MYHUUMNANBbHOMW YyCNyrM Mpu  OCYLIECTBMEHUN OTAENbHbIX aAMUHUCTPATUBHbLIX
npoueayp v npeaoctasneHns MyHULunanbHOW YCryru B LEernomMm.

4.3. lnaHoBble MPOBEPKN OCYLLECTBMAEHNA OTAESNbHbIX agMUHUCTPATUBHbIX
npoueayp nposogaTcsa 1 pas B nonyrogue; nosiHOTbl U KadecTBa npefocTaBneHus
MYHUUMNANbHOM YCnyrn B LiefioM — 1 pa3 B rof, BHEMNMaHOBbLIE — NPWU MNOCTYNMAEHNN B
YMNOMHOMOYEHHbIN OpraH Xanobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOSHOTY U
Ka4yeCcTBO MNpenoCTaBfeHUs MYHUUMNAnbHOW  YCryrM, Ha OCHOBAHUM  UHbIX
OOKYMEHTOB U CBEeJEHWW, YyKasblBalOWMX Ha  HapyweHus  HacCTOSLLEro
aAMUHUCTPATUBHOIO perfameHTa.

4.4. MNo pesynbTaTaM NpoBeeHHOW NPOBEPKU COCTaBMSAETCA aKT, B KOTOPOM
OTpaxkaltoTCs BbISIBMIEHHbIE HapPYLUEHUS U NPeanoXeHus Mno uxX YCTpaHeHuto. AKT
nognucbiBaeTcs  OOSDKHOCTHLIM - JIMLOM,  YMOMMHOMOYEHHbIM Ha NpoBedeHue
NpoBEPKM.

4.5. [OMKHOCTHble nuua YNONTHOMOYEHHOro OpraHa, YyyacTBywlne B
npefocTaBfieHUM MyHULMNANbHOW YCRyri, HEeCyT MepCcoHanbHYyl0 OTBETCTBEHHOCTb
3a cobntogeHne CpPoKOB M MNOCNeAoBaTeNbHOCTU UCMOSTHEHUS aaMUHUCTPATUBHbIX
AOENCTBMA U BbINOMIHEHUS agMUHUCTPATMBHBLIX nNpoueayp, nNpeaycMOTPEeHHbIX
HacToAWMM AOMUHUCTPATUBHbIM perfameHToM. [lepcoHanbHad OTBETCTBEHHOCTb
3aKpennseTca B LOSMKHOCTHBIX MHCTPYKUMSX. B criydyae BbIsIBNEHWA HapyLLeHWi
BUHOBHblE  HECYT OTBETCTBEHHOCTb B  COOTBETCTBUM C  OEWCTBYHOLLMM
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn n Bonrorpaackon obnactu.

4.6. CamocTosaTenbHOM (OPMOM KOHTPOMS 3a WCMNOSIHEHMEM MONOXEHUN
aAMUHUCTPATUBHOIO perfnamMeHTa 4BnAeTCs KOHTPOSlb CO CTOPOHbI rpaxaaH, ux
obbeaVHEHN W opraHu3auui, KOTOPbIN OCYLLEeCTBNSAETCS MNyTeM HanpasreHus
obpalleHnin 1 xxanob B yNomHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XXanoBaHMA peLueHun
u aencTeumn (6es3nemcTBmA) ynorIHOMOYeHHOro opraHa, M®L, opraHnsauun,
yKa3aHHbIX B 4actu 1.1 ctatbm 16 PeagepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauum npeaocTaBneHNUA rocyaapCcTBEHHbIX U MyHULMNANbHbIX
ycnyr», a Takke UX AOSMKHOCTHbIX UL, MyHULMNANbHbIX CRyXalmxX,
paboTHUKOB

5.1. 3aaButenb MoxeT o0bpaTtuTbCa C Xanobon Ha peleHus U LOENCTBUS
(6e3penctBmne) ynonHomoyeHHoro, M®Ll, opraHusauuin, ykasaHHbIX B 4actu 1.1
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ctatbh 16 PegepanbHoro 3akoHa Ne 210- ®3, a Takke WX [OOSMKHOCTHbIX nu,
MYyHUUMNANbHbIX CAyXawux, paboTHMKOB, B TOM YMCIE B CReaylowmx cnyyasax:

1) HapylweHue cpoka perucTpaumm sanpoca 3asBuTens O npegocTaBneHun
MyHUUMMNAanbHOW ycnyru, 3anpoca, ykasaHHoro B cratee 15.1 ®egepansHoro 3akoHa
Ne 210-03;

2) HapylleHue cpoka npefocTaBneHns MyHuuunaneHou ycnyrn. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) oOxanoBaHMe 3asiBUTENEM peLleHun U
pencteunn (6esgenctena) MoL|, pabotHuka MOLL Bo3mMOXHO B criydyae, ecnu Ha
M®Ll, peweHns n pgencteus (6esgencteme) KoToporo o6KanyktTcsl, BO3NOXeHa
YyHKUMA MO NPefoCTaBfiEHUIO MyHUMUMMANbHOW yCAyrm B MNOSIHOM o6beme B
nopsiake, onpeaeneHHom vactbto 1.3 ctatbn 16PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHvMe y 3asBUTENA [[OKYMEHTOB unuM uHGopMaumm nnbo
OCYLLIEeCTBMNEHNS OENCTBUW, nNpeacTaBfieHne WM  OCYLeCTBIIEHME KOTOPbIX He
npegycMOTPEeHO HOpPMAaTMBHLIMU MNpaBoBbIMM akTamu Poccunckon Pepepauuu,
HOpPMaTUBHbLIMW MNpPaBOBbIMX akTamu Bonrorpaackon obnactv, MyHUUMNANbHbIMU
NpaBOBbIMU aKTaMK AN18 NPeoCTaBneHNs MyHULMNAanbHON YCNyri;

4) oTKa3 B npueme AOKYMEHTOB, NpefoCTaBieHMe KOTOPbIX NpeayCcMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuickon ®Pepepauun, HOpPMaTUBHLIMU
npaBoBbIMW akTamu Bonrorpagckon obnactu, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu
ANSA NpeaoCcTaBNeHNa MyHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B nNpefoCTaBneHMm MyHUUMNanbHOW yCryrn, ecnmn OCHOBaHMSA OTKasa
He npenycMOTpeHbl defeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C
HAMM WHBIMW HOpMaTUBHbIMW MNpaBoBbiMM akTamu Poccuiickon degepauun,
3aKOHaMM M UHBIMW HOPMAaTMBHBLIMW NPaBOBbIMM akTamu Bonrorpagckon obnactu,
MyHUMUMNanNbHLIMW  NpaBoBbIMM  akTamu. B  ykasaHHOM cnyvae pocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asiBUTENEM pelleHun n aenctBuin (6esgencrtsus)
Mo®Ll, paboTHMka M®L] Bo3MOXHO B criyvae, ecnv Ha MOLL, peweHna n gencresunsa
(6e3pencTtBmne) KoToporo 06XanylTcs, BO3NOXeHa (YHKUMA MO NpeaocTaBeHuto
MyHUUMMNanNbHOW ycrnyrn B NOfiHOM obbeme B nopsiake, onpedeneHHom yactbio 1.3
ctatbn 16denepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asgBUTENA NpU NpeaoCTaBNeHNN MyHULMNANbHON YCnyru
nnaTtbl, He NpegyCMOTPEHHOW HOPMaTUBHBIMU NPaBOBbIMM akTamMu Poccuickon
depepaumn, HoOpMaTMBHbIMW MpaBoBbIMW  akTamu Bonrorpagckon obnactw,
MYHUUMNANbHbIMU NPABOBbLIMU aKkTamu;

7) OTKa3 ynofIHOMOYEHHOro opraHa, OOSPKHOCTHOro nuua YrnorIHOMOYEHHOro
opraHa, MoL, pabotHuka MOL|, opraHusaumin, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-03, unm nx paboTHMKOB B MCMpaBfeHUN
AONYLLEHHbIX UMW ONeYaToK M OWKMOOK B BblOAHHbIX B pe3ynbTate npegoCcTaBreHus
MYHULMMNANbHOW yCryrn JOKYMeHTax nMbo HapyLleHne YCTaHOBIIEHHOIO CpoKa TaKuXx
ucnpasnennn. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTenem pelueHunin u gencteun (6esgenctensa) MoLl, pabotHmka MOLL BO3MOXHO
B cnyyae, ecnm Ha MOL, peweHns wu pencteus (6e3genctene) KoOTOporo
obxanytTcs, BO3MNoXeHa (OYHKLUMA NO MpefoCTaBneHnio MyHUUUNansLHOW ycryru B
nonHom obbeme B nopsigke, onpeaeneHHom yactbio 1.3 ctatbmn 16 PepepanbHOro
3akoHa Ne 210-93;

8) HapylleHne cpoka unu nopsigka BblgauvM OOKYMEHTOB MO pesyrnbrartam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHWE MNpPeAoCTaBneHUss MYHUUMMNANbHOW  yCRyrn, ecnu
OCHOBaHWA NPUOCTaAHOBMEHNA He MnpeaycMOTpeHbl defeparnbHbIMU 3aKkoHaMu ¢
NPUHATBIMA B COOTBETCTBUM C HUMW WMHBIMA HOPMaTUBHLIMW MPABOBLIMW aKTaMu
Poccuiickon ®epfepaummn, 3akoHaMmm U UHBIMW HOPMAaTMBHBLIMU NPAaBOBbLIMU aKTaMu
Bonrorpagckon o6nactn, MyHMUMNanbHbIMW NPaBOBbIMKM akTamu. B ykaszaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHMe 3asiBUTENEM peLleHun U
pencteunn (6esgenctenda) MoL|, pabotHuka MOLL Bo3MOXHO B criyyae, ecnu Ha
MO®Ll, peweHns n pgencteus (6esgencteue) KoToporo o6anyktTcsl, BO3NOXeHa
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dyHKUMA no NpefoCTaBfNeHNio MyHUUMMANbHONW  ycryru B MOJSIHOM
obbeme B nopsiake, onpeaeneHHom yactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93;

10) TpeboBaHue y 3aaBUTENS NpU NPegoCTaBAeHUM MYHULMNANbHOW YCyru
AOKYMEHTOB uUnn nHdopMauun, oTcyTcTBue U (Unu) HeAOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Npuv nepBoHavanbHOM OTKase B MpuMeMe OOKYMEHTOB, HEOOXOAMMBbIX
ANa  npefocTaBrieHns  MyHUuunanbHowW  ycnyrn, nmbo B  nNpefocTaBreHuu
MYHULUMMNANbHON YCMYru, 3a UCKIOYEHMEM CiyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4
yactm 1 crtaten 7 PepepanbHoro 3akoHa Ne 210-03. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pelleHuin U OEeNCTBUK
(6e3penctenga) MoOL, pabotHnka M®L] Bo3MOXHO B crniydae, ecnn Ha MOL, pewleHuns
n penctena (6e3gencteme) KOTOPOro 0OXanylTcs, BO3MOXeHa ¢YyHKUMA Mo
npegocTaBnNeHnio JaHHON  MYHUUMNAnbHOW YCnyru B NosiHoM obbeme B nopsake,
onpegeneHHoM vactbio 1.3 ctatbn 16 PenepansHoro 3akoHaNe 210-03.

5.2. XXanoba nogaetca B NUCbMEHHOW opMe Ha BymaxkHOM HocuTene, B
9NEKTPOHHOM opMe B YMOMHOMOYEHHbIN opraH, M®L, nubo B KOMUTET
9KOHOMWYECKOM NOSMUTUKM W passBuTua Bonrorpagckon obnactn, SBRSIOWUACS
yuypeautenem MOL| (mnanee — yuypegutens MOLl), a Takke B oOpraHusauuu,
npenycMoTpeHHble 4Yactelo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-3.
YKanobbl Ha peweHusa u pencteusa (6esgencteue) pabotHuka MOL, nopatoTcs
pykoogutento atoro M®L|. XKanobbl Ha pelweHua n gencteusa (besgenctene) MOL|
nogatotca ydpegutenio MOL, wnu  OOMKHOCTHOMY nudy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM MNpPaBoOBbIM akToM cybbekta Poccuiickon depepauun. >Kanobbl Ha
peweHns n gencteusa (6esgencreme) paboTHUKOB OpraHmM3aumi, NpeaycMoTpPeHHbIX
yacTtbto 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-P3, nogatoTcs pyKkoBogUTENAM
3TUX opraHnsaumi.

Xanoba Ha peweHna n genctena (6esgencrene) ynosHOMOYEHHOrO opraHa,
AOIPKHOCTHOIMO nuua  YNOfHOMOYEHHOro oOpraHa, MYHULMNAnbHOro Cryallero,
pyKOBOAUTENS YNONHOMOYEHHOIro opraHa MoOXeT OblTb HanpaeneHa no noyTe, Yyepes
MoL, ¢ wucnonb3oBaHneM  MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON  CeTu
«MHTepHeT», oduumnansHOro camta opraHa, npefocTaBnsloWero MyHUUMNanbHy
ycnyry, EouHoro noprtana rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCAyr, a Takke
MOXET ObITb MPUHATA NPY NMNYHOM NpUEME 3asaBUTENS.

XKanoba Ha peweHuns n pencteus (6esgencrteme) ML, pabotHuka MOL|
MOXeT ObITb HanpasfeHa Mo Mno4vte, C WUCNOSb30BaHMEM WHAOPMAaLMOHHO-
TenekoMMyHukaumoHHon cetn «UHTepHeT», oduuymnaneHoro camta MoL, EguHoro
nopTtana rocygapCTBEHHbIX N MyHULMNAIbHbLIX YCAYr, a Takke MOXeT OblTb NpUHATA
npv NIMYHOM NpUEME 3asiBUTENS.

XKanoba Ha peweHus un genctBus  (6es3gencTtBume)  opraHusauun,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, a Takxke
nx paboTHMKOB MOXeT ObITb HanpaBneHa Mo noyTe, C WCNONb30BaHMEM
MHOPMaALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn «NHTepHeT», odomumanbHbIX CauToB
3TUX opraHusaumi, EQnHoro noptana rocyaapCTBEHHbIX U MYyHULMNANbHbLIX YCNyr, a
TaKke MOXeT OblTb MPUHATA NPU NIMYHOM NpUEME 3asaBUTENS.

5.3. XXanobbl Ha pelueHnsa n aencteus (besgencrane) pykoBoguTens opraHa,
NpeaoCTaBNAOLLEr0 MyHULMNANbHYIO YCIyry, NoAatoTCa B BbILLECTOALWMI opraH (npu
ero Hanumyumn) NMbo B criyyae ero OTCYTCTBUSA pacCcMaTpuUBaKOTCA HEeNnocpenCcTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBNALWLEro MyHUUUNANbHYIO YCNyry.

5.4. XXanoba gormkHa cogepxatb:

1) HaMmeHOBaHME  YMOSIHOMOYEHHOrO0  OpraHa, [AOJDKHOCTHOro  nuvua
YMNOMHOMOYEHHOIMO  OpraHa unuM  MyHWuunanbHoro cnyxawero, MO®L, ero
pykoBoautensa u (unu) paboTHuKa, OpraHu3auun, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210, nx pykosogutenen n (unv) paboTHUKOB,
pelweHns n genctens (6esgencrane) KOTopbix 06xanyTcs;

2) hamunumio, nms, OT4ECTBO (NocrnegHee — Npu Hanu4mMn), CBe4eHNsa o MecTe
XUTenbCcTBa 3adABuTeEns - u3anyeckoro nuua nubo HaMmeHoBaHue, CBeOeHUs O
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MeCTe  HaxOXOeHus  3asaBUTENnd - pUOMYEecKOro nuua, a Takke HoMep
(Homepa) KoHTakTHOro TenedoHa, agpec (agpeca) 9NEeKTPOHHOM MoYThl (Npwu
HanMyuMM) M MOYTOBLIN agpec, MO KOTOPbIM AOMKEH ObiTb HanpaBneH oTBeT
3aABUTENIO;

3) cBegeHusas 06 obxanyembix peweHusax wu aencteusx (6esgencraun)
YNOMHOMOYEHHOIO OpraHa [AOJPKHOCTHOro nuua, YNOAHOMOYEHHOro opraHa, nnbo
MYHUUMNANBHOTO  CriyXaLlero, M®L, paboTHMKa ML, opraHmsauum,
npenycMoTpeHHbIX Yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, ux
paboTHUKOB;

4) poBoAbl, HA OCHOBAHWWN KOTOPbIX 3adABUTENb HE COrnaceH C pelleHueM U
aencrteusmn  (6e3gencTBmeM) yNoSTHOMOYEHHOIO oOpraHa [OSMKHOCTHOro  nuua
YNOMHOMOYEHHOIO OpraHa unM MyHuuunaneHoro cnyxawero, MOL, paboTHuka
M®Ll, opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatem 16 ®depepanbHOro
3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem MorytT ObiTb npeacTaBneHb
AOKYMEHTbI (MpY Hanu4nn), NnoATBEPXKAAOLWME LOBOALI 3asiBUTENS, IMOO NX KONUW.

3asBuTens uMeeT NpaBO Ha MoOfydYeHne WHgopmMauMm U LOKYMEHTOB,
HeobxoauMbIX ANa 060CHOBAHNA U pacCMOTPEHNSA XKanobbl.

5.5. OcHoBaHuem pana Hayana npouenypbl JocyaebHoro ob6xanoBaHus
ABMSETCA NOCTYNMeHne xanobbl 3assBuTtens. Permctpauus xanobbl ocyLiecTenseTcs
YNOMHOMOY€EHHbIM CMEeLnannucToM YrnosIHOMOYEHHOrO opraHa, paboTHukamu MOL],
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne
210-93. B Te4eHMe Tpex AHEN CO AHA ee NOCTYNNeHus.

XKano6a, nocTtynuewasa B ynosIHOMOYEHHbIN opraH, MOL|, yupegutento ML,
B OpraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctaten 16 dPepneparnbHoro 3akoHa Ne
210-®3, noanexnT paccCMOTPEHUIO B TeYeHne NaTHaguaTn pabounx gHen co gHs ee
pernctpauumn, a B criydae obxanoBaHus OTkasa YnoSIHOMOYEHHOro opraHa, MoLl,
opraHuMsaunn, NpegyCcMOTPEHHbIX YacTbto 1.1 ctaTtbn 16 HacToswero deaepanbHOro
3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asBuUTens nubo B ucnpasBrneHuu
AONYLEHHbIX oneyaTok M ownbok unm B cnyyvyae ob6xanoBaHWa HapylleHus
YCTaHOBJIEHHOIO CpoKa Takux UCMNpaBfeHn — B TeYeHne NATn pabounx AHEn co gHSA
ee perucrpaumu.

56. B cnydae ecnn B Xanobe He ykasaHbl amMunus 3aaBuUTeEnNs,
HanpasuBLlLero >anoby, u (Mnn) NOYTOBLIM agpec, MO KOTOPOMY [OSKeH ObiTb
HanpaBneH OTBET, OTBET Ha »anoby He aaeTtcs.

Ecnn B ykasaHHOM anobe cogepxatcsa cBefeHUs O NOLroTaBiMBaemMoMm,
COBEepLIaeMOM UM COBEPLUEHHOM MPOTMBOMNPABHOM AESHUMM, a Takke O nuvue, ero
noarotTaBnMBaloLLEM, COBEpPLUAOLLEM WNU  CcOBepluMBLUEM, Xanoba noanexut
HanpaBneHWIO B roCyAapCTBEHHbIA OpraH B COOTBETCTBMM C €r0 KOMMNEeTEHUNEN.

[omkHocTHOe  nuuo, paboTHMK,  HaAENeHHble  MOSIHOMOYMAMM MO
paccMOTpeHnto  xanob B  COOTBETCTBMM C NyHKTOM 5.2 HacToswero
aAMUHUCTPATUBHOIO pernamMeHTa, npu nonyyYeHun xanodbbl, B KOTOPOW copepxaTcs
HeueH3ypHble NMBO OCKOpPOUTENbHbIE BbIPAXEHWS, YrPO3bl >KWU3HW, 300POBbLIO U
UMYLLIECTBY [OOSMKHOCTHOrO fnvua, a Takke YNeHOB ero CembWu, BrNpaBe OCTaBUTb
Xanoby 6e3 oTBeTa MO CyLeCTBY MOCTaBMEHHbIX B HEW BOMPOCOB U COOBLWNTB
3as1BUTENO0 O He4OMYCTMMOCTHM 3noynoTpebneHns npaBom.

B cnyyae ecnu TekcT xanobbl He nogaaeTca NPOYTEHMIO, OHA OCTaBnsAeTcs
0e3 oTBeTa, 0 YeM B TEYEHME CEMU OHEWN CO OHA perncrpaumm xanobbl coobliaeTcs
3aaBUTENIO, ECNY €ro hamMunmsi U NOYTOBLIN agpec NOAAAITCA NPOYTEHMUIO.

Ecnun oTBeT No cyliecTBy NnocTtaBfneHHOro B xanobe Bonpoca He MOXeT ObITb
AaH 06e3 pasrnaweHus CBeAdeHWW, COCTaBMSOWNX FOCYAApPCTBEHHYKD WM WHYIO
oxpaHdemyl degepanbHbIM 3aKOHOM TaWHy, B TeYeHue CceMn OHen Cco [HS
peructpaummn >xanobbl 3asBUTEnto, HanpaBuBLeMmy >xanoby, coobwaetca o
HEBO3MOXXHOCTM AaTb OTBET MO CYLECTBY NOCTaBfIEHHOINO B HEW BOMpoOca B CBA3U C
HeJOoNyCTMMOCTbBIO pasrialleHns yKkasaHHbIX CBEAEHNN.
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B cnyyae ecnu TekcT xanobbl He NO3BOMSET OnNpeaenuTb CyTb obpalleHus
3aaBUTENS, OTBET NO CyLLECTBY Xanobbl He JaeTCs, O YEM B TEYEHME CEMU OHEN CO
OHSA pernctpauunm xanobbl coobLlaeTcs 3asBUTENIO.

B cny4ae ecnu B xanobe obxanyetca cynebHoe pelleHune, Takas xanoba B
TeyeHMe cemMum [HEN CO [OHA €€ perncTtpaumm BO3BpaLLaeTCs  3asiBUTENHO,
HanpaBuBLUEMY Xanoby, C pas3bsaACHeHMeM nopsgka obXkanoBaHWA OaHHOMO
cynebHoro pelleHus.

Ecnn B xanobe cogepXuTcs BONPOC, Ha KOTOPbIN 3adBUTENO HEOAHOKPATHO
AaBanucb MUCbMEHHbIE OTBETbl MO CYLLECTBY B CBS3M C paHee HarnpaBrigemMbiMu
Xanobamu, n npu 3TOM B Kanobe He nNPUBOAATCA HOBble [J0BOAbI UMK
obcToATENbLCTBA, AOMKHOCTHOE NUUO, PabOTHUK, HagefeHHble MNOSTHOMOYUSMU MO
paccMOTpeHnto  xanob B COOTBETCTBMM C NyHKTOM 5.2 HacToswero
afMWUHUCTPATUBHOIO pernameHTa, Brnpase NpuHATb pelleHne o 6e30cHOBaTENbHOCTU
odepeHomn xanobbl 1 NpekpaLleHnn Nepennckn ¢ 3asiButenemMm no JaHHOMY BOMpocCy
npu YycrnoBuW, 4YTO YyKadaHHas xanoba u paHee HanpasBnsieMble >Xanobbl
HaNpaBnsnMCb B OOWUH U TOT K€ YNOSIHOMOYEHHbIA OpraH unM O4HOMY U TOMY Xe
AOSMKHOCTHOMY nuuy. O AaHHOM peLleHun yBe4OMMSeTCa 3asiBUTENb, HanpaBmuBLLWIA
xanooy.

5.7. Tlo pesynbTaTaMm pacCMOTPeEHUa Xanobbl MNpUHMMaAETCs OOHO U3
cnefyowmnx peLLeHui:

1) xanoba ygoBneTBopsieTCA, B TOM 4ucrie B POPMe OTMEHbI MPUHATOro
peleHns, UCMpaBneHns [OONYLEHHbIX OnevYaTtok W owunboK B BblAaHHbIX B
pesynbtate npeaocTaBfeHns MyHUUMNanbHOW YCryrn [OOKyMeHTaX, Bo3BpaTa
3aABUTENIO  OEHEXHbIX CPeacTB, B3MMaHWe KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMM akTamu Poccuiickon ®Pepepauun, HOpMaTUBHBIMU
npaBoBbIMM akTamn Bonrorpagckon ob6bnactv, MyHUUUNanbHbIMW  MPaBOBbIMU
akTamu;

2) B yOoOBNeTBOPEHU xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHMAMK onsi OTKasa B y4OBETBOPEHUM Xanobbl SBASOTCSA:

1) nNpusHaHWe nNpaBOMEpPHbIMU pelleHus u (Mnu) gencteuin (6esgencTens)
YNONMHOMOYEHHOIO  OpraHa [OOSPKHOCTHbIX  NUL,  MYHUUMNAnbHbIX — CRyXalmx
YyNOMHOMOYEHHOro opraHa, Mo®L, pabotHuka MOL|, a Takke opraHusauun,
npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, unn mnx
pabOTHNKOB, Y4aCTBYHOLLUX B NPeOCTaBNEHUN MYHULMNANbHON YCNyri,

2) Hanuyme BCTYNUBLLENO B 3aKOHHYH CUITYy pelleHns cyaa no xanobe o Tom
Xe npeameTe 1 No TEM e OCHOBAHUSM;

3) nogaya xanobbl NULOM, MOSIHOMOYMST KOTOPOro He MOATBEPXKAEHbI B
nopsigke, yCTaHOBIIEHHOM 3akoHodaTenbcTBoM Poccunckon denepaumu.

5.9. He no3agHee gHs, cnefyowero 3a AHEM MPUHATUS PELLEHWS, 3asiBUTENIO B
nMMCbMeHHOW OopMe W MO KenaHu 3asiBUTENsT B ONeKTPOHHOW dopme
HanpaBnseTca MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTaxXx PpacCMOTPEHUS XKanoobbl.

B cnyyae npusHaHua xanobbl noanexawien ynoBneTBOPEHUIO B OTBETE
3asBUTENO0 AaeTcs MHopMaunsa 0 4ENCTBUAX, OCYLLECTBIISIEMbIX YNOTHOMOYEHHbIM
opraHom, MoL, nnbo opraHusaumen, nNpeaycMOTpPeHHbIX 4YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, B uenax He3amMeasIMTENbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYyLWEHUA MpuM  OKa3aHUM MYHULMNANbHOW yCnyrn, a Takke
NPUHOCSATCA U3BMHEHUS 3a AOCTaBIEHHblE HEYJoOCTBa M yKadbliBaeTcsl MHopMauus
O JanbHEWNWMWX OENCTBUSAX, KOTOpble HEOOXOOMMO COBEPLUUTL 3a8BUTENO B LENsX
Nosly4YeHMs1 MyHULMNANbHOW YCIyri.

B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE
3asBUTEN0 [AlTCA apryMEeHTUPOBaHHbIE pPa3bACHEHUSI O MpUYMHAX MNPUHATOro
pelueHuns, a Takke nHopmauma o nopsgke obxanoBaHNA NPUHATOrO peLLeHs.

5.10. B cnyyae ycTaHOBMEHUA B Xo4e WM Mo pesynbTaTaM pacCMOTPEHUS
Xanobbl Npu3HakoB CcocTaBa aA4MUHUCTPATMBHOINO  NPaBOHAPYLUEHUS UMK
NPecTynneHnss  OOMMKHOCTHOE  NUUO  YNOSTHOMOYEHHOro  opraHa, paboTHUK
HageneHHble NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob B COOTBETCTBUM C MYHKTOM
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5.2 HacTosiwero agMWHUCTPATUBHOIO perfiameHTa, He3amMennmMTenbHo
HaNpaBnsOT MMeIoLLMECa MaTepmarnbl B OpraHbl NPOKypaTypbl.

5.11. 3asButenu BnpaBe ob6xanoBaTb peweHusa, MNpPUHATbIE  Npwu
npegocTaBneHn MyHUUUnanbHOW ycnyrn, gencteus (6esgencreme) OOSMKHOCTHbIX
nny, MyHUUMNAanbHbIX CAYXalmMxX YMNOAHOMOYEHHOro opraHa, LOSMKHOCTHbIX nny,
Mo®Ll, paboTHMKOB oOpraHusaumin, nNpeaycMOTPeHHbIX 4acTbto 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-93, B cyaebHoOM nopsiake B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

5.12. TlonoxeHusa HacTosiLero pasfgena, YCTaHaBnvBawlmMe MNopaaokK
paccMoOTpeHns xanob® Ha HapyweHuss npaB rpaxpgaH W opraHu3auum npu
npefocTaBfeHMM MyHUUMNANbLHOW YCIyrn, He pacnpoOCTPaHSATCA Ha OTHOLUEHUS,
perynupyemble ®epepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHus obpawieHnin rpaxkaaH Poccuinckon egepaunmny.



